3ATBEP/IDKEHO

IMporoxos 3aranbuux 360pis
AepPKaBHHUX CAY:KO00BUIB
LHEeHTPANIBLHOIO aNlapaTy
JlepxkaBHOro 610po po3caigyBaHb
Bix 31 rpyans 2024 poxy Ne 1

ITPABHUJIA
BHYTPIIHBLOTO Ci1y:k00BOr0 PO3MOPSAKY HEHTPATLHOIO anapary
HepxaBHoro 610po posciigyBanb

I. 3aranabHi nojoxkenus

1. IlpaBunma BHYTPIIHBEOrO CIyX60BOrO posnopsaky JlepxaBHOro Oropo
posciinyBaub (nani — [IpaBuia) BU3HAYAIOTE 3araibHi HONTOKEHHS OO0 oprasizanii
BHYTPIIIHLOTO CIyK00BOIrO PO3MOPSAKY AEPIKABHUX CIy>KOOBIIIB LEHTPaIBHOIO
anapaty /[lepxaBHoro 610po poscmigyBadb (mami — mepiasHi CILy>)kOO0BIi), pexuM
poboTH, yMOBU mepeGyBaHHS NEpKABHUX CIyKGOBLIB Yy aaMIHICTpaTuBHi# Oynismi
Hepixasroro 61opo poscrminysans (mani — JIBP) Ta 3abesmeuenns paLioHANBHOrO
BHKOPHMCTaHHS iX poO0UOro yacy.

2. Cayx6osa mucuumina B JIBP rpyHTyeTbcs Ha 3acamax CYMJIIHHOT'O
Ta NPO(pECIfHOrO BHUKOHAHHS JIEPKABHUMH CIYXKOGOBISMH CBOTX 000B’sI3KiB,
CTBOPEHHS HANIEXKHUX YMOB s €(eKTHBHOI pobOoTH, iX MaTepialbHO-TEXHIYHOIO
3a0e3MeueH s, 320X04CHHS 3a Pe3yIbTaTaMt POGOTH.

3. IlpaBuia  3aTBepMKYIOTBCSL  3aralbHUMH  360pamu (xoH]epeHTTiero)
IEepKaBHUX CIy)KOO0BLIB 3a monanHsm J{upexropa JBP.

4. Ilpasuna € 006OB’A3KOBHUMH Ul BMKOHAHHS NCPKABHUMHE CITy XOOBIISIMHU
Ta JOBOJATECA [0 IX B1JIOMA ITi T [TiAITHC.

IL. 3araaeni npaBuia eTnuHoi noseninku y JIBP

1. TepxaBHi cmyx60BLi DOBUHHI GE3yMOBHO NOTPUMYBATHCH BCTAHOBICHUX
IlpaBun  mpodeciiinol  etuku  mpanisemkiB  JIBP,  sxi 3aTBEPIKYIOTHCS
Y BCTQHOBJICHOMY 3a8KOHOZABCTBOM MOPSIKY.

2. JlepxaBHi cmyx60BIi y cBOilf po60oTi mOBUHHI TOTPUMYBATUCh MPUHIIMIIB
NpoQeciiHOCTi, MPUHLINNOBOCTI Ta NOGPO3HLIMBOCTI, 16ATH PO CBOKO Ipodeciiiny
YeCTh 1 IAHICTE.

3. [HepxaBHi cmyx6oBUi TOBMHHI  yHHKATH HELIEH3ypHO!  JIEKCHUKH,
HE JOIYyCKATH IiABALIEHOI IHTOHAUil Wi Yac CIiNKyBaHHSL. Henpunyctumumu
€ IPOSIBU 3BEPXHOCTI, 3HEBAKIMUBOTO CTABJIEHHS JI0 KOJIET Ta [POMAaIsiH.

4. JlepxaBHi cmyxO60BIi min yYac BHKOHAHHS CBOTX MOCANOBHX OGOB’SI3KIiB
MOBHHHI JTOTPHMYBATHCS B3a€EMOIIOBArH, IiIOBOTO CTHIIO CIIUIKYBaHHS, BHSBJISATU
[IPUHIMUIIOBICTD i BUTPUMKY.

5. Iloseninka nepxaBHUX CITyKOGOBIIB Mac 3a0e3nedyBaTy J0Bipy CycninbcTBa
1o gistteHOCTi JIGP.

6. ETuuHa noBeniHka AepKaBHUX CIyKGOBIIB IPYHTYETbCS Ha MPUHIUIAX
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ACPXKaBHOI CHyxOu, BusHaveHux 3akoHoM VYkpainum «IIpo HepxaBHY Clyx6y»,
a TaKOX 3arajlbHAX BUMOIrax 0 MOBEAIHKA UMX 0cCi0, BU3HAUeHUX 3aKkoHOM YKpaiHu
«IIpo 3anoGiranus Kopymii».

7. JlepxaBHi ciy>kOO0BIi ML 4ac BUKOHAHHS CBOIX CIYXKGOBHX 06OB’SI3KIB
NOBHHHI JOTPUMYBAaTHCA DIBHHX IpaB Ta MOXJIMBOCTEH IKIHOK i YOJOBIKiB,
3abe3nevyBaTd NpPHHUMON DPIBHOCTI Ta HeOMCKPUMIHALIi Ha pobouomy mMicii,
IPOTHIIATH IIPOSBaM AWCKPUMIHAIIT Ta HACHIBCTBA 3@ O3HAKOIO CTATi.

8. JlepxaBHi ciy,OOBLi NI 4ac BHKOHAHHSA CBOIX CIYKOGOBHX OGOB’SI3KiB
3000B’s3aHi He po3romoysBatd iHQOPMAIi0 3 OOMEKeHHM JNOCTYTIOM, a TaKOX
AOTPUMYBATUCEL IIPABUII MOBODKEHHS 3 KOHQiAeHLIHHOW iHdopMaNlicio BiAMOBiIHO
A0 YUHHOTO 3aKOHOJABCTBA YKpaiHM Ta BHYTDIIIHIX HOPMaTWBHO-IIPABOBHX AaKTiB
JBP.

ITL. PoGoumii yac i yac BignounHKy gep:kaBHOro CyK00BIS

1. Tpusanicts po6ouoro uacy mepXaBHOTO CIyKGOBLS CTaHOBUTH 40 TOXHH
Ha THXKICHD.

2. 'V uentpaneHoMy amapari J[BP BCTAaHOBMIOETHCS 11’ STHIEHHMI pobounii
THXKZICHD 13 TPHBANICTIO POOOTH 10 NHAX: MOHEMINOK, BIBTOPOK, cepena, 4eTBep —
1o 8 romus 15 XBUIHMH, I'STHUNS — 7 TONMH; BUXiAHI IHI — cy6oTa i Hemis.

3. Pobounit yac nepxaBHUX CIyKOOBIIIB HOYMHAETHCS — 0 9 TOMMHI paHKy.

Tpusanicts mepepBu uisl BIANOYMHKY 1 XapUyBaHHS CTAHOBUTH 45 XBHIHH —
3 13 rogunu 1o 13 ronunu 45 XBHIHH.

Y pasi ysromkeHHs THYYKOTro PexHMy pobOUoTo Yacy mepepsa st BITIOYHHKY
1 Xap9yBaHHs NOBUHHA Oy TH CTIIAHOBAHA Yepe3 YOTHPH I'OJMHY HiCJISI TOYaTKy poboTu
Ta TpuBaty 45 xBuiuH. Ilepepsa He BKIOYaeThcss B poboumii yac, i IEepKaBHUMN
CIy)00Bellb MOXe BHKOPHCTOBYBAaTH ii Ha cBilf poscyn. Ha ueif uac BiH Moxe
BIITy4aTHcs 3 Micud poboTH.

Kineus pobodoro aust 0 18 roaumsi, y m’aTHUIEO 0 16 Toqmui 45 XBUIIHH.

4. Hanepemonmi cBATKOBHX Ta HepOoGOYMX IHIB TPUBATICTH poboyoro HA
CKOpOYy€TbCA Ha OJHY rOAMHY (KpiM HpAIiBHHKIB i3 CKOPOYEHOI TPUBATICTIO
poboyoro yacy).

5. 3a iHILIaTHBOIO IEPXKaBHOTO CIYXGOBLS i 3romo0 HOro 6e3nocepeIHLOro
KepiBHUKA Ta KepiBHMKA CAMOCTIHHOIO CTPYKTYPHOTO mifpo3ainy (3a HasBHOCTI)
TaKOMY N€PXKABHOMY CITyOOBLIO MOXe BCTAHOBIIOBATHCS THYUKHH PEXHM PO6OUOro
qacy, AKUW € BIIMIHHUM BiJl BU3HAYECHOIO IIUMH ITpaBunamu.

3asHavyeHe 3MiHCHIOETHCA NUIAXOM OMOPMIICHHS MHCHMOBOT 3asBU IeP>KaBHOTO
CITyOO0BIIS, IO MICTHTH BIAMITKY ITPO HOTOIDKEHHS HOTO 0e3rocepeHbOIO KePiBHUKA
Ta KepiBHHKa CAaMOCTIfHOI0 CTPYKTYPHOTO MiAPO3MiTy, V SKii 323HaYa€ThCs:

—  BIANOBITHUH B THYYKOTO PEXHUMY POHOUOro qacy;

— 1ac MOYATKy i 3aKiHYEHHs POOOTH, Yac OYATKY i 3aKiHYEHHS [IEPepBH IS
BIINOYHHKY i XapuyBauHs (y pasi 3acTOCyBaHHs (GixcoBaHOrO pexuMy pOOOYOro
4acy);

— 1epiox, Ha SKuM Mae OyTH BCTAHOBJICHO THYYKH#H pexxuM poOodoro gacy;
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— HOpPMY TpHBJIOCTI pobodoro wuacy (OpH HEOOXiZHOCTI BCTAHOBJICHHS
HETIOBHOTO POO040ro MHs 260 HEMOBHOIO POBOYOTO THIKHS).

I'ayukuii pexuM poGoYoro Yacy BCTAHOBIIOETHCS HA BH3HAYCHHI CTpOK abo
0€3CTPOKOBO 3 ypaxyBaHHSM HEOOXiIHOCTI JOTPUMAHHS HOPMH poOOYOro wvacy,
nepenbavenoro 3akonom Ykpainu «IIpo AepxXaBHY CiyxkOy», abo TpHBaIOCTi
BCTaHOBJICHOTO Ui AE€PXKABHOTO CITy’KOOBLS HEMOBHOTO PoGOYOro yacy (HEITOBHOTO
po6040ro s a60 HEMOBHOTO POGOYOTO THIKHS).

I'nyuxuit pexum pobouoro yacy moxke 6yTH hikcoBaHUM 260 3IMIHHUM.

Ilpu  dixcosanomy pexumi po6oYOro wacy HepKAaBHOrO CITyKOOBIIS
BU3HAYAETBCA MOYATOK i KiHelh pobOYOTo Uacy, Yac MOYATKY i 3aKiHYEHHS [epepBH
AIA BiIMOYMHKY i XapduyBamHs. Ilpm OpOMy mepiaBHOMY CIyk00BIIO MOXe
BU3HAYATHCh BIAMIHHA Bifl BCTAHOBIEHOI muMu IIpaBHiamu TPUBANICTh POOOTH
IO OHSX TYOKHSL, & TaKOXK MO po6oYOro IHS Ha YaCTHHA.

Ilpu 3miEHOMY pexumi po6odoro gacy nepikaBHOTO CILy>)KOOBIIS BiICyTHIN
bikcoBanmit moyaToK, KiHenpb i TpHBANICTH po6OYOro MU, Ha JIEPIKABHOTO CITyXOO0BIs
HE IIOLIMPIOETECS BCTAHOBNECHA y LEHTpanbHOMy anapati J[BP TpuBamicts poGoTu
10 JHSX THOKHS, 32 IIOTPeOH MOXYTh BHU3HAYATHCS NEPiOaM dacy, B SKi JepiKaBHUI
CITyKOOBels 3000B’s3aHui OyTH NpPHCYTHIM Ha pobodyomy wMicii. Ilpu 3miHHOMY
peXHuMI poOOYOro Yacy HEpsKaBHOIO CIYXGOBIS € 06OB’SI3KOBUM OGITiK HIOAEHHOT
TPUBAJIOCTI Horo po6oyoro gus.

3MIHHHH  peXHM pofoUoro Wacy  IepiKaBHOTrO CIIyk00BLST  MOXKe
BCTAHOBJIOBATUCH y UeHTpanbHOMY amapari JIBP, y pasi ¢ysknionysasHs
BiZIOBIIHOT KOMIT'JOTEPHOI MPOrpaMH, [0 € CKJIAI0BOK ABTOMATH30BAHOT CHCTEMH
KOHTPOTIO [OCTyNy JO MNPUMILEHb aIMiHICTPaTHBHUX Oy/iBelh IIEHTPAIBHOIO
anapary JIbP i1 nmosBonsie 3mificmroBaty aBTOMaTH30BaHUI 06K pobouoro uacy
ACPXKABHUX  Ciyxk00BUIB. [lepxaBHMA Cly)0GoBelb, AKHMH I[paliOe 3a 3MIHHHM
PEXUMOM pPOBOYOTo uacy, CaMOCTIHHO KOHTPOJIOE 3arajgpHy TPHUBAJICTH CBOIO
PoOOYOro yacy MpOTAroM THKHS 3 METOI0 HeOMyLIeHHS 1i IIePEBUINECHHS.

I'Hyukuii pexxuM poGoyoro uacy AepsKaBHOTO CILyKOOBISI BCTaHOBJIIOETHCS
HakaszoM [upextopa JIBP, y skomy 3a3HauaeThes:

1) mpisBume, iM’s1, o 6aTekoBi (3a HasIBHOCTI) AEP/KABHOTO CILyKOOBLS, IKOMY
BCTaHOBJIFOETLCS THYYKHA PEXUM PoOOTOro 4acy Ta Horo mocaja;

2) BCTaHOBNIEHA HOPMa TPUBAJIOCT] PoGOYOro qacy;

3) nara, 3 AKOI BCTAHOBIIFOETHCS THYYKHH PEXKAM poGoyoro uacy;

4) nepion, Ha KU BCTAHOBIIOETHCS THYYKHH pexuM pobodoro dacy (y pasi
BCTaHOBJICHHS HA BU3HAYEHUIN CTPOK);

5) Jac noyatky i 3aKkiH4eHHS po6OTH, Yac IOYaTKy 1 3aKiHYEHHS TepepBU IS
BIATIOYMHKY i XapdyBaHHs (y pasi 3aCTOCYBaHHs ()IKCOBAHOTO PEXUMY pob6OHOro
qacy);

6) mepioau yacy, B SKi JepKaBHHN ciyx00Belb 3000B’s13aHMH OYTH HPHCYTHIM
Ha pobovomy Mmicni (3a notpebu, y pasi 3aCTOCYBaHHsI 3MiHHOTO PEXUMY pOOOUYOro
Jacy).

Takuii Haxka3 [nOBOAMTBCA [0 BiZoMma JEPIKABHOTO  CIyKOOBLS, SKOMY
BCTAHOBIIOETECA THYYKHH pPeXHM poOOYOoro wacy, Ta Horo besnocepe1HEOrO
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KepiBHHKA 1O TIOYaTKy 3aCTOCYBaHHS THYYKOTO PEXHMY POBOUOro qacy.

Iix 4ac BCTaHOBNEHHS PHYYKOrO PEXHMY po6odoro uacy BPaxOBY€EThCS:

3a00pOHa BKIIOYEHHES JI0 POGOYOro Yacy Hi9HOTO 4acy, BU3HAYEHOTO 3aKOHOM,
AKUIO IHIIE He Mepen0ayeHo 3aK0HOM;

HEOOXIAHICTE  3a0e3NeueHHs] HANEXHOTO (hYHKIIOHYBAHHS LEHTPaJbHOTO
anapatry JIbP y mexax BCTaHOBIICHOrO pexuMmy poboTH (HamaHHS HOCJIYT, pUioM
TPOMAJIsH, IPHHMaHHS Ta BiANPaBIeHHS KOPECOHEHII] TOLIO);

3a0e3leyenHs HaleKHO! B3aeMOAIl CTPYKTYPHHX IiIpO3inis LEHTPaJILHOTO
amapary J1bP;

CTBOPEHHS YMOB JUIL CYMIIIHHOTO i HpodeciiHOro BHUKOHAHHS Jep’KaBHUM
Ci1y’K00BLIEM CBOIX IMOCAN0BUX 060B’3KiB;

noTpeba B edexTuBHil opraizauii po6ouoro uacy mepKaBHOIO CIYX)00BIIS,
30LIbLIEHH] NPONYKTHBHOCTI Ta AKOCTi Horo poGory, BPaXxOBYIOUH OCOOJMBOCTI
poboTH y meBHil MiceBOCTi, 30KpeMa Taki, SK rOIMHM MiKOBOI 3aBaHTAKEHOCTI
TPAHCTIOPTHUX LIISXiB, 3HAYHY BiJIANTEHICTh MiCIs pOGOTH Bif MicHs IPOKHBAHHS
AEPKABHOTO CHyKOOBLS, peKUMH pOGOTH 3aKNamiB JOMIKLIGHOI Ta 3araibHOT
CEepeNHbOI OCBITH;

iHWI 0cobmBOCTI poboTH HEeHTpansHOro anapary JIBP, 30KpeMa HepiBHOMIpHWUiA
OOCSI HABAHTAKEHHS Ha LEPKABHOTO CIYXGOBHS BIPOIOBXK HS (TWOXHS), Komm
OCHOBHHMM 00CSr poOiT Mpunanac Ha IOYATOK UM KiHELb po6odoro mHs a00 BUXOINUTH
3a HOro Mexi.

6. VYpaxomyroun nonoxeHts crarti 60% Komekcy 3aKonis IIpo Ipawo YKpaiau,
noctanon Kabinery Minictpis Vipaiuu Bix 12 kBiths 2022 poxy Ne 440 «Jlesixi
NATaHHSA OpraHisamii poOOTH AepXaBHUX CIIyXOGOBIIB Ta NpaIiBHHKIB JepKaBHUX
OpraHiB y Mepio]] BOEHHOTO CTaHy» MOXe 3alpOBAPKyBATHCS AWCTAHIIHHA poboTa y
pasi HafBHOCTi oOpraHi3amifiHux 1 TeXHIYHHX MOXIMBOCTeH IS BHKOHAHHS
JCPXKAaBHUMHU CIIy>KOOBIISIMH TTOCaOBUX 000B’I3KiB.

7. Ilpanisavkam 3a0OpPOHSETHCA BiNBOJIKATH JEePIKABHHX CIY>XOOBIIIB BiJ
BUKOHAHHS CBOIX NOCaIOBHX 000B’SI3KiB.

8. Opranisamis ~ obmiky  poGodoro wacy  aepiKaBHHX CIIy»00BIIIB
y UeHTpanbHoMy amapari JIBP moknmamaerscs Ha KepiBHHKIB  camOCTIHHEX
CTPYKTYPHEX Hifposainis. O611ik po6o4oro yacy BeieThCs y KOKHOMY caMocCTifHOMY
CTPYKTYPHOMY MIAPO3/LIi BiANOBIATBHO 0c060I0, HA IKY [OKNAIEHO TaKi byHKIil,
Ta [IONIA€ThCA 10 Y IIpaBIiHHA KaapoBoi pOOOTH Ta NepKaBHOT CITy)6H y hopmi Tabests
001Ky po6odYoro uacy.

9. Buxim mepxaBHOro cloykGOBIS 3a Mexi agMIHICTpaTUBHUX OyaiBesb
IeHTpanbHoro anapaty JIbP y poGounmii uac 3i ciyx6GoBux mutaHb BinGyBaeThes
3 BiJIoma #oro 6esnocepeHEOro KepiBHUKA.

10. 3a iHiNiaTHBOIO AEepKABHOTrO CIYXOOBILS i 3rof0r00 HOro Oe3mocepeTHbOro
KepIBHUKA Ta KepiBHMKA CAMOCTIHHOTO CTPYKTYPHOIO niIpo3ainy (3a HasBHOCTI)
TaKuH JepXaBHUH CITy)KOOBEIb MOXKEe BHKOHYBATH 3aBIaHHS 34 ITOCAIOI0 38 MEKAMHE
anMIHICTpaTHBHUX OyIiBeNh IIEHTPATBHOrO anapary JIbP. Jlng nporo nmepxasHuit
CIyKOOBEllb IIOBHHEH [OTOJAMTH Y IHCHMOBIM dopmi, 30kpema 3acobamu
TeJIeKOMYHIKaliHOro 3B’ 53Ky, IEpeIiK BiAMOBITHIX 3aBIaHb Ta CTPOKH 1X BUKOHAHHS
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3 OesnocepenHiM KepiBHAKOM Ta KepiBHHKOM CaMOCTiHHOro CTPYKTYPHOTO
Iiapo3iny (3a HasBHOCTI ).

Mt mepxasHoro ciyx0oBusS 06CAT 3aBHAHB 338 MOCANOI0 33 MEXKAMH
aaMiHiCTpaTHBHUX Oynisens JIGP MoBHHEH BH3HAYATHCH 3 ypaxXyBaHHSM TPHUBaJIOCTI
fioro podouoro yacy.

3a Mexamu anMinicTpaTHBHUX OyniBens [[BP MOXKYTh BUKOHYBATHCS 3aBHAHHS,
AKINO iX sIKiCHE, epeKTHBHE Ta pe3yIbTaTHBHE BUKOHAHHS He HOTpeye:

— BHKOPHUCTaHHs indopmanii 3 00OMeKeHUM TOCTYIIOM;

— JIOCTYNy 1O KOMII'IOTEPHOTO, TeNeKOMYyHiKalifiHOro Ta/abo MpOrpaMHOro
3abe3nevenns, ake GyHKIiOHye nuiIe y Mexax mpuMimens [[BP;

— 000B’s13K0BOrO NepeGyBanHs B npuMimerHi J[BP.

Yac BMKOHaHHS JEep)XaBHHM CIyXOOBIEM 3aBIaHb 3a MOCANOI0 33 MEXKaMU
anMiHICTpaTUBHEX OyniBeb LeHTpanbHOro anapary JIBP OOMIKOBYEThCS K pOGOUMA
qac.

11. 3aboponsietbess mpoBeneHHs y po6ouUME dac CBSTKyBaHHS JEP)KaBHUMH
CIy’KOOBLSIME OCOOMCTHX MOAIM Ta IaM’SITHUX AaT y npumimenni JIBP.

IV. Ilopsiaok noBinomiaeHHs: JepKaBHHM CTyKG0BLEM IIPO CBOIO BiACYTHIiCcTH

1. JlepxaBHuii cayx0OoBens 10 MOYaTKy pOGOYOro AHS TMOBIAOMISE CBOrO
0e3mocepeTHHOTO KepiBHUKA TIPO CBOIO BiICYTHICTH Ha poboTI y mHCHEMOBIi dopmi,
3ac00aMH TENEKOMYHIKAIliHHOT0 3B’513Ky 200 iHIIAM JOCTYIHEM CIIOCOGOM.

2. 'V pa3si HemoTpUMaHHS NEPKABHUM CIyXKOOBIEM BHMOT IIyHKTY 1 1poro
Po3niny ckmanaeTbes akT mpo BINCYTHICTH AEPKABHOTO CIYXOGOBIS Ha pobouomy
michi (lonarok 1).

3. Y pa3i HeHamaHHS NePXKABHUM CITy>KOOBIIEM JOKa3iB [TOBAXKHOCTI IPHYUHH
CBO€EI BIACYTHOCTi Ha po6OTi, BiH NMOBMHEH NOKATH NHCHMOBI IOSCHEHHS Ha iM’s
Hupexropa JIBP moxo npuuun cBoel BiCyTHOCTI.

Binmosa Hanatu mosicHeHHs 0hopMIISEThCS aKTOM (bikcarii BiIMOBY Bia HATaHHS
MUCBMOBUX MosicHeHb ([lomatox 2) i MiATBepIKYyeThCS 1BOMAa JEepKABHUMY
CIIY>KOOBISIMH.

4. B 060B’s13x0BOMY TOpPSAKY A0 (ikcamii BigcyTHOCT] JEepKABHOT'O CIIy)KOOBIIS
Ha pOOOYOMY MicHi 3alydaeThcsl MPEeNCTaBHUK BifIiny ONEPaTUBHOTO YepryBaHHS
YHpaBIliHHS BHYTPIlTHEOr0 KOHTPOJLO Ta IPE/ICTABHAK YIIPaBIiHHS KaZIpoBoi poboTH
Ta JIEPKABHOI CITYXKOH.

5. BuMmoru nporo posiny He 3aCTOCOBYIOTHCS O JEPIKABHHUX CIIYXKOOBIB Mifl
4ac BUKOHAHHS HMMHU 3aBJaHb 33 MOCAJNO0 3a MEXaMH aJMiHICTpaTMBHOI OymiBi
LHeHTpanbHOro anapary JIbP.

V. IlepeGyBanns nep:xaBHoro cayxéopus y {BP Y BHXiJHi, CBATKOBI, Hepo6oui
AHi T2 mic/s 3aKiHYeHHsI po6o4oro qacy

. Jlna BUKOHAaHHS HEBIAKTANHUX 3aBJAHb JEPXKABHHUH CIyKOOBEIb MOKE
3aTy4aTHCh 10 pODOTH MOHAN YCTAHOBJIEHY TPHBATICTh POGOYOro IHS 33 HAKA3OM
Hupextopa JIBP, B Tomy gucii Y BHXIJIHI, CBATKOBI, Hepo6ouUi 1Hi, a TAKOX y HIUHHIT
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4ac 3 KOMIIEHCAlli€lo 32 pobOTyY BIAIOBIAHO JO 3aKOHONABCTBA.

TpuBanicTe pobOTH TOHAX YCTAHOBJIEHY TPHBANICTH POGOYOro JIHS, & TAKOK
Y BHUXIZHI, CBATKOBI Ta HepoGoui IHI, y HiYHM{ Yac IS KOXKHOLO NEPKABHOIO
CILY>KOOBIIS HE HOBHHHA IIEPEBUILYBATH YOTHPU TOAUHH MPOTATOM JBOX JHIB MOCIILIE
1 120 romuH Ha pik.

2. Mupexrop IIBP 3a moTpeGu MoOXe 3aiyuaTd Nep>KaBHEX ciyxGosuis JBP
IO YepryBaHHs MMIC/Is 3aKiHYeHHs poO0YOro IHsI, y BUXiHI, CBATKOBI i Hepoboui mHi.

UepryBahHs Jep)KaBHOro CIyXOOBLs IiC/is 3aKiH4eHHS poGOYoro JHs,
Yy BHUXIJHI, CBSATKOBI i HepoGoui mHi 3HIHCHIOETBCS 3TiAHO 3 rpadikom, SKuH
po3po0NAEThCS YIIPaBiHHAM KagpoBoi poboTH Ta AepKaBHOI cIyx6u abo iHImM
YIOBHOB&)XEHVM CaMOCTIHHMM CTPYKTYPHHM MiApPO3NIIOM 1 3aTBEPIKYETHCS
Hupextopom JIBP.

3. Y rpadiky 4epryBaHHs 3a3HA4alOTLCA: 3aBJAHHA, IKe IOTpebye BUKOHAHHS,
Bi/IOBiNANBHUN JlepXaBHUH CIy)6oBelb, HOro Tocaja, Miclie, HaTa Ta CTPOK
4epryBaHHs. -

4. 'V pasi 3anydeHHs 10 4epryBaHHs HicJs 3aKiHYeHHS po6OYOro JHs, y BUXINHI,
CBTKOBI 1 HepoOOUi IHI AepKaBHOIO CIIyKOOBIIS, SKOTO He BKIIOYEHO 10 rpadika,
HaCTyIHOTO po0O0YOro IHs IicIs 4epryBaHHs BiANMOBigHA iHGOpMalis MOHaeThCs
YrpasniHHAM KaapoBoi poGoTH Ta AepXKaBHOI CIykOu ab0 iHIIHM YIOBHOB&XEHUM
CAMOCTIHHHM  CTPYKTypHHM mifgposmimom [upekropy JBP 1is BHeceHms
B yCTaHOBJICHOMY IOPAIKY BIIIIOBIJHUX 3MiH JI0 Takoro rpadika.

5. Y pasi 3ayYeHHs JepXaBHOTO CIIy)KOOBLS 10 pOOOTH TIOHAM yCTAHOBJIEHY
TPUBAJIICTh POOOYOro HHA Y ueHTpe{nLHOMy anapati JIBP BemeTbcst mimcymoBaumii
o0tk pobodoro wacy 3 THM, 06 TPHBALICTE PO6OYOTO Yacy 3a oGmiKOBHIT mepiox
He TIepeBUIIyBajla HOPMH TPUBAIOCTI pobOYOro vacy.

3a poboty B 3a3HaueHi AHI (Yac) JepXKaBHUM CITyXOOBISM HaJaeThCs [POLIOBA
KOMIIEHCAIlisl y PO3Mipi Ta NOPSIKY, BUBHAYEHUX 3aKOHOJABCTBOM IIPO NPALo, aGo
IPOTSrOM MiCANS HANAIOThCA BiMOBIMHI IHI BIAOYMHKY 3a 3asBaMM JepIKABHHX
CIIYKOOBIIiB.

6. 3abopoHsersca 3amydatd 10 poGOTH TOHAT YCTaHOBIEHY TPHUBANICTH
po0oYoro IHA, a TAKOX y BUXIiHI, CBITKOBI Ta HepoOoUi ITHi, Y HIYHMI Yac BariTHUX
JKIHOK 1 KIHOK, SIKi MaroTh fiTell BIKOM 110 TpHoX pokiB. JKiHKH, AKi MaroTh miTel BikoM
BiZl 3 10 14 pokiB a60 IUTHHY-iHBaNiNa, MOKYTh 3aJIy4aTHCS 1O HaJypO4uHUX POOiT
JHIIE 33 IXHBOIO 3r0/I010. 3aly4eHHs IHBALAIB 10 HAMYPOUHUX POOIT MOXKITHBE JIHIIE
3a IXHBOIO 3rOJIOIO i 32 YMOBH, L0 L HE CYNePevrTh METUIHUM PEKOMEH allisiM.

VL. Ilopsiaok foBeieHHS 10 BioMa JePKABHOTO CJAYKG0BHS HOPMATHBHO-
NpaBOBHUX AKTiB, HAKA3IB, 10PYyUeHb, PO3NOPKEHD TA JHCTIB 3i CAYKGOBHX
NUTaHb

1. HopmaTuBHO-IpaBOBi aKTH, Hakasu, HOPYUEHHS, PO3MOPSIKEHHS Ta JUCTIB
31 CIyX0OOBUX THTaHb NOBOJATHECS 10 BiZOMa JEPXKABHHX CIy>KOOBIIIB TLISXOM
O3HaWOMIIeHHs y ManepoBili abo eNeKTpOHHIH (QopMi 3 IATBEPIKEHHAM TAKOro
O3HaHOMJICHHS.

IiNTBEpIKEHHAM MOXKe CITyTyBaTd HiflIAC AEPIKABHOIO ciyx060BLs (y TOMY
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YMCNi K BIMOBINANBHOrO BHKOHABIS) Ha JOKYMEHTI, y XypHaui peecrpauii
JIOKYMEHTIB 200 BifmoBimHuM KBami()iKOBaHMH eTeKTPOHHMIH miamuc, SKH
MATBEPIDKYE O3HAHOMIICHHS 3 IICBHHM CIyXGOBMM NOKYMEHTOM B eIeKTPOHHIH
dopmi, abo s3mificHeHMH 3a OMOMOTrOI 3aco6iB TeTeKOMYHIKAliHHOro 3B’SI3KY
Ta MECeHKepiB.

2. HopmaruBHO-TIPaBOBI aKTH, SiKi MiMIAraoTh OGiliHHOMY ONPHIIIOLHEHHIO,
JOBOIATBCSL OO BIOMa JEPXKABHOTO CIYXKOOBUS IWISXOM iX ONpPUIIOLHEHHS
B OQIUIHHMX NPYKOBAaHMX BHIAHHSX, & TAKOX HLISXOM PO3MILICHHS Ha O(imiHHHX
BeOcaliTax OpraHis Aep)KaBHOI Buaau Ta Ha caiiti JIBP.

VIIL. Jorpumanns 3araibHEX iHCTPYKUii 3 oXoponu npaui
Ta MPOTHIOKEKHOT 6e3nmeKH

Hupexrop JIBP 30608’s3anuii 3a0e3neuntd Ge3nedyni yMOBH Mpari,

HaJIeXHUH CTaH 3ac00iB MPOTUNIOXKEXHOT Oe3eKH, caniTapii i ririenu mpari.

IHCTpyKTyBaHHs 3 OXOPOHH MIpalli Ta MPOTHITOKEKHOT Ge3MeKH Mae 3iCHIOBATH
0co00a, Ha aKy Jlupextopom J{BP noknaneni Bimmosigai dyHKIii.

2. Jlepxasnmii cmyx6osers JIBP mOBHHEH NOTPUMYBAaTHCh IIPaBUJI TEXHIKH
Oesrexu, BUpOOHMYOT caniTapii i ririedu mpari, TpoTUIOXEKHOT He3mneKy.

3. YmoBu nmpanmi Ha poGouoMy Micmi, cTaH 3ac00iB  KOJEKTHBHOTO
Ta IHAMBITYalbHOTrO 3aXMCTY, IO BUKOPHCTOBYIOThCS JIEPXKABHUMHU CIIYKOOBIIIMH,
a TaKOX CaHITapHO-MOOYTOBI yMOBM IIOBHHHI BIAIMOBiZaTH BMMOTaM HOPMATHUBHO-
IPaBOBUX aKTIiB 3 OXOPOHH IIpalli.

4. 3a cran moxexHoi Oe3MeKH Ta NOTPUMAaHHS IHCTPYKLi#t 3 OXOpOHH mpani
Binmnosinae qupexrtop JIBP ta BinnosinampHa ocoba, BU3HAUEHA Hupextopom JIBP, Ha
AKY IIOKJIaJIeHO Takuii 0008’ A30K.

VIII. Ilopsinox npuiiHATTA Ta Mepeaadi AiJ0BoACTBa (cnipaB) i Maiina
AEPKABHUM CJYKO0BIEM

1. JlepxaBHuit cnyxOoBeilb 3000B’A3aHMii 10 3BiIbHEHHS 3 IOCAIH
UM IIepeBE/ICHHS Ha iHLIYy Mocajly IepelaTH CIpPaBH i AOBipeHe y 3B’A3Ky 3 BHKOHAHHAM
nocajoBux OOOB’A3KiB MaWHO YIIOBHOB&KEHIH Cy6’€KTOM MNpHU3HA4YeHHS OCOOI.
YnoBHOBaXeHa 0coda 3060B’s13aHa PUIHATH CIIPaBH i MaifHO.

2. @axT mepenaui copas i MaiiHa 3aCB1,ZI‘—Iy€TI>C}I aktoMm ([omarox 3), skuit
CKJIaNa€Tbess y JBOX MNPUMIPHHKAX 1 nmnncyeTLc;{ YIIOBHOBaXXEHOK 0C00010,
KepIBHUKOM CaMOCTIHHOTO CTPYKTYPHOTO MiAAPO3AiTy, B AKOMY IIPAIIOBaB Aep/KaBHHIL
CIyx00Belb, KePiBHMKOM YIpaBIiHHA KampoBoi poGOTH Ta IepiKaBHOI CIIyXOu
Ta IE€PKABHUM CIIy)KOOBIIEM, SIKHii 3BiJLHIECTHCS.

OnuH NpUMIPHKK aKTa BHAAE€THCS NI MIANHC JEpPKABHOMY CIYXKOOBIIO, KU
3BUIBHSETHCS IM NIEPEBOAUTRCS Ha IHINY MOCaTy, IHIIHI IPUMIPHEK TOJy9aeThCs 10
0Cc000BOT CIIPaBH LILOTO JEPKABHOTO CITYKOOBIIS.

3. Ilpm 3BinbHeHi nepkaBHOTO CIyXKGOBIsS YNpaBTiHHAM KampoBOi pobotu
Ta ICPKABHOI CIyXOu BunaeThes obxinnmit muct (Joxgatok 4). Y neHp 3BiIbHEHHS
ocoba moxae 10 YHpaBIiHHS KanpoBoi poBoTH Ta HepiKaBHOL ciIyx0u 3aBi3oBaHui
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OOXi/IHUIA JTUCT, 10 JOITydaeThes i 36epiraeThest B 0co60Bil crpasi mpaniBHuKa.
Ilpu 3BinbHeHHi 3 pOOOTH HepKaBHWH CITy)60Belb 3000B’S3aHUi  370aTH
CIty>k00Be IOCBiMUeHHS 10 YIIpaBliHHA KaApOBoi pobOTH Ta JepKaBHOI CIIyXKOH.

IX. Ocob6auBocTi pe:xxumy poGoTH y nepioa aii Boennoro ctany B Ykpaini

1. Ypaxosyroun monoxenHs 3akoHIB Ykpainu «[Ipo opramizamifo TpymoBHX
BIIHOCKH B YMOBaX BO€HHOro craHy», «IIpo nepxaBHy cmyx6y» y mepion mii
BOEHHOT'O CTaHY PEXUM POOOTH JAePKaBHUX CIYXKOOBIiB BU3HAYAE€THCS BiIMTOBIIHO IO
nux [IpaBun 3 ypaxyBaHHAM TakuX 0COOIMBOCTEN:

— poOoumii dYac [JepxaBHUX CIyKOOBIIB TOYMHAETHCS — 0 9 rOmUHI
13 TPUBANICTIO POOOTH MO OHAX: MOHEMINOK — II'SITHALS — 110 8 TFOIUH. Tpusanicte
NepepBd Ul BiNNOYMHKY i XapyyBaHHS CTAHOBUTh 60 XBHIMH — 3 13 ToauHH
10 14 ronunau. Kinens po6oyoro aus o 18 romusi.

— Ha miAcTaBi Hakasy (posmopsupkenHs) Jupektopa JIBP y  3B’s3Ky
13 ci1y*00BOIO HEOOXiTHICTIO AepxaBHi ciyK60BIIi 30608’ 13aHi 3’IBUTHCS Ha CIIykGy
1 TpauoBaTy MOHAJ YCTaHOBIEHY TPHBANiCT POOOYOro MHS, a TAaKOX y BHXIiAHI,
CBSITKOBi Ta HEPOOOUi 1Hi, y HiYHMi yac. YV TakoMy BHITaJIKy 4ac MOYaTKY i 3aKiHUeHHS
o IeHHo1 podbotu Bu3Havae J{upextop JABP;

— y mepion Jii BOEHHOTO CTaHy HOPMH YacTUHHU TpeThoi crarti 32 Komexcy
38KOHIB HpO Ipamro YKpalH# Ta iHIIMX 3aKOHIB YKpaiHM INOKO ITOBIZOMIICHHS
NpaiBHKKA IPO 3MiHY ICTOTHHX YMOB IpaIli He 3aCTOCOBYIOTHCS;

— y nepiom Aii BOEHHOTO CTaHy He 3aCTOCOBYIOTHCS HODPMH CTaTTi 53
(TpuBanicTe po60OTH HalepenoaHi CBATKOBUX, HEPOOOUNX | BUXITHUX IHIB), YaCTHH
TPeTbol — 1’AToi cT1arTi 67 (Buximui nHi), crarelt 72 (om0 TpoIIOBOT KOMIIEHCAIS
3a po0OOTY y BUXinHui MeHs) Ta 73 (cBTKOBI i Hepo6oui mHi) Komekcy 3akoHiB mpo
npamo YKpainu.

2. IlonoxenHs HMBbOTO PO3MiNy AIFOTH MPOTATOM BOEHHOTO CTaHY, BBEIEHOIO
BIANOBIAHO 10 3akoHy Ykpaiuu «IIpo TpaBoBHHl pEXHM BOEHHOTO CTaHy»,
Ta BTPavyaroTh YHHHICTE 3 IHS HPUNUHEHHS 260 CKacyBaHHS BOCHHOTO CTaHY.

X. IIpuxinueBi no0KeHHA

1. Ilucemosi Ta ycHi Bkasisku Jlupexropa J[BP HanaHi, B MeXax OBHOBRKEHD,
JIP)KaBHUM CIIY>KOOBUSAM 3 MUTaHb HPABUJI BHYTPIIIHBOTO CITy’k60BOTO PO3TOPAIKY,
€ 000B’I3KOBHMH JJISl BUKOHAHHS.

2. HenotpumanHs BEMOT IpaBAI BHYTPIUIHBOIO CIyXG0BOTO DO3IOPSAKY
€ IACTAaBOKO ISl HPUTATHEHHs JEPXKAaBHOTO CIyXOOBIS 1O BiAMOBiIaIBHOCTI
y HOPAIKY, Ieper0aueHOMY YMHHUM 3aKOHOJABCTBOM.

3. Iluramns, noB’s3aHi i3 3aCTOCYBAHHSM NPABUI BHYTPIIIHBOTO cyx060BOro
PO3MOPSAKY, BUpilIyroThes Jupektopom JIBP.



Honatok 1

110 IpaBuit BHYTPILIHBOTO CYKGOBOTO
PO3TMOPAAKY LIEHTPATBHOTO anapary
JepxaBHOro 6:0po poscitiayBaHb

AKT
NPo BIICYTHICTH JePXKaBHOTO CJIyK00BUs HA po6odoMy Micki

M. Kuis ) « _» 20 poky
Yac ckinananHs akra: rof. XB.
Mmn,
1.

(mpi3Buue, iM’s, 10 6aTbKOBI)
2.

(mpi3ButE, iM’s, 1o GateKoBi)
3.

(nipizBuie, iM’s, Mo GaTEKOBI)
4,

(mpi3Buine, iM’s, 0 GaTHKOBI)

Cknanu ne#t akt npo BincyTHicTh Ha po6odoMy MicIi

(umcno, mMicsip, Pik)

(nocana, npi3BHILE, iM's, 110 GaTHKOBI)

skuit (sxa) 6ys (Oyna) BifCyTHIM (BiZCYTHBOW) Ha poGodoMy MicHi 6e3 TOBKHUX
IPUYMH 3 roJl. XB. JI0 TOI. XB. BIIPOZOBX poGOYOro JIHS.

Ha wmoMeHT cknajamHs axTa BizomocTell PO NOBaXHI IPHYMHM BiACYTHOCTI
HE HaJIXOIUJIO.

(nipi3Buiue, imM’s, o 6aTbKoOBi)

IlpucyrHi:
(minmnuc) (Bmacue im’s, npizBuile)
(minnuc) (BacHe im’s, Tipi3BuLIe)
(nigmuc) (BnacHe iM’s, ipi3BuIIe)

(r1iarmic) (BnacHe iMm’s, mpi3BHLUIE)



Honatok 2

10 IIpaBun BHyTpIilHBOTO CTYKG0BOr0O
PO3MOPAAKY LIEHTPATEHOIO arapary
HepxxasHoro 6ropo poscitiayBaHs

AKT
dixcanii BIIMOBH BiJ HAJaAHHS MHCLMOBHX IOSACHEHD

M. Kuis « _» 20 POKy
Mu,
5.

(npizBuLE, iM’8, 1O 6aTHKOBI)
6.

(npi3Bulue, iM’s, 110 GaTEKOBI)
7.

(mpi3Buie, iM’s, 110 GaTbKOBI)

Cxnanu neit akt dikcanii BigmMosu

(npisButue, iM’s, o 6aTEKOBI)

BiI[ HaJaHHsI MUCBMOBHUX MOSICHCHB IIPO

«__» 20 poky

(xum: mocana, npi3suiLe, iM’s, TI0 GaTHKOBI)

V Hallliil IPUCYTHOCTI 6YJI0 3aNPOIOHOBAHO

(xomy: nocana, npissuie, iM’s, 110 GaTbKORI)

HAaJaTy MHUChMOBI OSICHEHHS ono

(nocana, npizBuiue, iM’4, Mo GaTEKOBI)

Y Hallii IpUCYTHOCTI Ha/laBaTH NUCHMOBI ITOSCHEHHS BiIMOBHUBCA.

IlpucytHi:

ITLTHC BJIACHE iM’¥, NIPI3BHUIIE
p

(nigmuc) BJIACHE iM’s1, MPI3BUILE
p

ITiAIIHC BIIACHE IM’ 51, TIPI3BUILE
P



Honaroxk 3

1o Ipasun BHyTpiuiHBOrO CITYKOOBOrO
PO3MOPAIKY LEHTPAIBHOTO anapary
HepaxaBroro 6ropo posciinysasb

AKT
nepeaadi cpas i Maiina

A
Nepearo CpaBy i JOBipeHe y 3B’sI3Ky 3 BAKOHAHHAM I10CaI0BUX 000B’I3KiB MaiiHO

Y 3B’5I3KY i3 3BUIbHEHHSM 3 IT0CajH (IEPEBeIeHHIM Ha 1HIIY ocajuy)

HepxaBHuii ciyx0oBelb

(ninmuc) (ripizBHLIE, iM’s, 10 GaThKOBi)

« » POKY

Cripasu i foBipeHe y 38°3Ky 3 BAKOHAHHSM [IOCAI0BHX 060B’A3KiB MailHO OpUIHSB

YrnoBHOBaXeHa ocoba

(rmiamac) (mpizBuue, imM’4, o GaTEKOB)

« » pPOKY

KepiBHHK caMOCTIHHOTO CTPYKTYPHOTO
HiApOo3nLTY

(nigmmc) (npisBuIe, imM’s, 10 GaThKOBi)

« » ___ poxy

®akT nepenadi cupas i MaiiHa 3acBiuyo:

KepiBruk Ynpasninns kagpooi
pobOTH Ta epiKaBHOI CITy)Ou
HepxaBHOTO GIOPO pO3CITiAyBaHb

(minnuc) (npisBuiue, im’s, 1o 6aTekoBI)

« » poKy




Homarox 4

10 TIpaBui BHYTpiLIHBOTO CTYy:KO0BOTO
PO3NOpAaKY LHEHTPAIbHOTO anapary
HepxaBHoro 6ropo posciiifyBaHs

OBXITHUH JIUCT
npauiBuuka JlepxaBHoro 610po po3ciyBalb

[pizBuime, iM’s, 10 GaTHKOBI

[Tocana

Jarta Ta HoMep Haka3y Ipo 3BiJILHEHHS

besnocepenniit kepiBHUK

(naTa, niamuc, BracHe iM’a, API3BHIUE KepiBHHMKA TAPO3AinY)

Ynpasninus ginaHcoBoi XiAIBHOCTI Ta GyXTanTepchbkoro 06Ky

(nata, mianuc, BracHe iM’, MPI3BUINE KepiBHAKA MiAPO3TiNy)

YnpaBniHHs peXXUMHO-CEKPETHOI poGOTH Ta 3aXUCTy iHdopMariii

(nata, mignuc, BIacHe im’s, Tpi3BUiNe KepiBHUKA MiAPO3AiNY)

YTpaBiHHA KaZpoBoi pobOTH Ta IepXkaBHOI CIIyKOH

AaTa, MMAMKC, BlacHe iM’A, IPI3BHILE KePiBHUKA MiADO3ALTY
s

['onoBHe onepaTUBHO-TEXHIYHE YIIPaBIiHHSA

1aTa, MiZANNAC, BIacHe iM’A, Npi3BHIne KepiBHUKA MiaApo3ai
s

VYipasniHeS 3abe3neueHHs QisIbHOCTI

(mata, ninnwc, Bracke iM’a, NPI3BHILE KepiBHUKa HiApo3iny)

YopasnigHs iHGOpManifiHuX TeXHOIOTIiH

(nata, mirwc, BIaCHE iM A, TIPI3BHILE KEPIBHMKA MiAPO3Miny)

Binnin onepatuBHOro Yeprysanns YpasmiHHS BHYTPIIIHBOTO KOHTPOJTIO

Jiata, NiAMIC, BIACHE iM’S, TIPI3BHINE KEPIBHUKA Miapo3ai
ny

IMocBiguenns 371aB

(cepis, Homep) (nara, mianuc BracHe iM’s, Npi3Bulie IPaLiBHUKA KAAPOBOTO MiAPO3ALTY)

BilicbkoBuii KBUTOK BHIAHO

(nara, minnwc, BIacHe iv’s, NPI3BMINE NPAIIIBHUKA KAAPOBOTO niApo3ALLy)

Bimnosinno mo crarri 45 3akomy VYkpaimm «[Ipo 3amobiramms KOPYTIIIi»
Cy0’€KTH HeKNIapyBaHHS, sKi 3BIILHSIOTBCS ab60 {HIIMM YHHOM IPULNHHSIOTh
AiSNBHICT, TOB’S3aHY 3 BHKOHAHHAM  (YHKIIH JepxkaBH abo  MicIeBOro
CaMOBDANYBaHHA, MNOAAIOTh NEKIApalilo OCOOHM, YIIOBHOBAXEHOI HA BUKOHAHHS
$yHKUi# nepxaBu abo MicLEBOro caMOBpSITyBaHH, 34 nepiof, He OXOmIeHul pauiie
NONaHUMH  NeKnapauisiMi  (epejl 3BiNBHEHHSM), Ta HACTYIHOTO POKY Micis
[IPUMHHCHHS  [TisUIBHOCTI [ONAlOTh B  YCTAHOBJICHOMY HMOPAAKY  JeKIapaiiio
32 MUHYJIMH PiK (TiCTs 3BiIbHEHHS).

Osnaiiomienuii(a) (miamuc)




