JEPXABHE BIOPO PO3CJIIIYBAHB
HAKA3

Fod. OF  LZOLY Kuis Ne LFE

Ipo 3areepmkeHHs [HcTpykuii Npo MoOpsIoK BeJeHHS 006.1iKy, 30epiranns, BHKOPHCTaHHSA
i 3HMmMeHHs A0KYMEHTIB Ta iHIMX MaTepiadbHUX HociiB indopmauii, mo MICTHATD CJIYKO00BY
inopmaiiio, y HeHTPAILHOMY anapaTi Ta TEPUTOPiaIbHUX ynpasinasx [ep:xaHoro 61opo
po3caigyBaHb '

3 MeTOK BCTAHOBJIEHHS €IMHMX BHMOT [0 BelIeHHs 0ONiKy, 30epiraHH,
BUKOPHCTAHHS i 3HMINEHHs JOKYMEHTIB Ta iHIMX MaTepiallbHUX HociiB iHdopMauil,
O MiCTATH CIyXO0By iH(popMauilo, y HEHTPaNbHOMY amapari Ta TEPUTOPIAJIbHUX
ynpapJiHHsX JepikaBHOTO GIOpO po3CiiayBaHb, KEPYIOUHCh YHKTOM 8 yacTHHU nepioi
crarti 12 3akoHy Ykpainu «IIpo [lepxxaBHe O10po po3ciiiyBaHby,

HAKA3YIO:

1. 3aTBepauTi  IHCTpyKUiIO MNpPO TOPSINOK  BEICHHA obmiky, 30epiraHus,
BHKODUCTAHHS i 3HHIIEHHs NOKYMEHTIB Ta iHIIMX MaTepiajbHUX HOCIiB indopmariii,
o MicTSTh cayXGoBy iHdopMmalilo, y LeHTpaJbHOMY amnapati Ta TEPUTOPIAIBHHUX
yTpaBiinHsX JlepikaBHOro GIopo po3CiiilyBaHsb.

2. BusHaTy TaKuM, IO BTPAaTHB YUHHICTh, Haka3 Jlep:xaBHOro 010po po3ciiayBaHb
Biz 20 cepmns 2020 poky Ne 435 «IIpo 3aTBepmKeHHs [HCTPYKILi PO MOPAIOK BEACHHS
o6JtiKy, 36epiraHHs, BAKOPUCTAHHS i 3HHINEHHS TOKyMEHTIB Ta iHIIHX MaTepialbHUX
HociiB iHGopMallii, mo MicTATs Clyx00By iHGOpMaUilo y UEHTPaIbHOMY amapari
Ta TEPUTOPIATBHUX YIPaBIiHHsX JlepikaBHOro GI0PO PO3CITiTYBaHbY.

3.Tlepmomy 3actynnuky Jlupektopa [lepxasHoro 06ropo po3ciiayBaHb,
sactynuukaM Jlupektopa JlepaBHOro GXopo poO3CITifyBaHb, KepIBHHKAM CaMOCTiHHUX
CTPYKTYpHMX MiApO3diliB LEeHTpalbHOro amapary JlepxasHoro 0iopo pO3ciiayBaHb,
JMPEKTOpaM TEPUTOPIaNbHUX YIpaBiliHb JIepikaBHOTO QJOpO po3ciilyBaHb 3abe3neunTu

JAupexkrop
reHepaJi-maiop

epkaBHOro 610po posciriay Onekciit CYXAUYOB



3ATBEPIKEHO
Haxa3s IepxkaBHOro 610po
po3cainyBaHb

2. O5. 2024 ~ LFE

THCTPYKIIA
Npo NOPAAOK BeleHHs 00.1iKy, 30epiranHsi, BAKOPHCTaHHSHA
i SHMIIeHHs XOKYMEHTIB Ta iHIIMX MaTepiaabHHX HociiB iHdopmaii,
10 MICTSITB CJIyKO00BY iH(opMailo, y HeHTPAILHOMY anapari
Ta TepuTOpiaibHUX ynpaBiHHsax [lepxaBroro 6io0po poscizyBaHb

3araJjibHi 0JI0KEeHHS

1. s Incrpyxkuis po3pobiena BinmosinHo 1o 3akony Ykpainu «IIpo depxasHe
61opo poscrmimysadb», THMOBOT IHCTPYKUil MNpo MOPANOK BEACHHA 001Ky,
36epirass, BUKOPUCTAHHS | 3HUIIEHHS JOKYyMEHTIB Ta IHIIUX MarepiaTbHUX HOCIiB
inpopMalii, mo MicTATh ciayxO60By iH(oOpMaliio, 3aTBEPIKEHOI IOCTAHOBOIO
Kab6izety MinicTpip Ykpainu Bix 19 xostHa 2016 poxy Ne 736 (mani — [HCTpYKLIA
Ne 736), Ta BH3Haya€ MOPSALOK BeJeHHA OONiKy, 30epiraHHs, BMKOPHCTAHHS
i 3HMINGHHS MOKYMEHTIiB Ta iHIIMX MarepialbHUX HOCIiB iHpopMauil (mam —
JOKyMEHTH), IO MICTATh cIyx0oBy iH(popMallio, 3i6pany / CTBOpeHy I 4ac
3MifiCHeHHS NPABOOXOPOHHOI AIUTBHOCTI, iHIIY CIyXOOBY indopmaniro, gKid
NPUCBOIOEThC Tpud «Jlsa CmyXOOBOTO  KOPHCTYBaHHS (mami - cuoyx0oBa
inpopManis), y I[EHTpaJbHOMY amapaTi Ta TepHTOpiallbHUX yIpaBIiHHAX
JlepxaBHoro O1Opo  po3ciinyBaHb (Hami y TEKCTi LCHTpalbHUA anapat
Ta TepUTOpianbHi ynpasiinus [epxaBHOro 610p0 po3CIILyBaHb — OpraHu JBP).

V uiit JHCTPYKIUii TEpMiHM BKHBAIOTHCS Y TAKOMY 3HAYEHHI:

BUKOHaBellb — mOpauiBauK oprady JBP, sxmii migrorysas BUXITHUN
(BHYTpilIHi}) JOKyMeHT a0 B SIKOTO BXiNHMH (BHXIAHHH) NOKYMEHT nepeOyBae
Ha OIpallfOBaHHi;

TpaliBHUKA — OCOOU PSIOBOTO 1 HAYATBHULBKOTO CKIany, JepKaBHi CIyXOOBII1
Ta 0co0H, SIKi YKJIany TpyA0BuUii T0oroBip (KOHTpaKT) i3 opranom JIbP;

cyx6a IinoBomCcTBa — CTPYKTypHuii migposain oprany JBP, mo 3abesnedye
peecTpanio, 06K, opraHizaiio J0KyMeHTO0Oiry, 306epiraHHs JOKYMEHTaIlIfHOTO
dony abo HOro 4acTUHHM 0 TepeiaHHs Ha 30epirants 10 apxiBy;

CTPYKTYPHi MiApo3ainu — caMocCTiiiHi CTpyKTypHi minposainu opraxy JIbP;

YCTAHOBY — OPraHM Aep)KaBHOI BIajH, iHINI NepXaBHi OpraHd, OPraHW BJIAIH
ABTOHOMHOT Pecrry6utiku KpuM, opranu MicueBoro caMoBpsiIyBaHHs, iHILI Cy0’€KTH,
0 BHKOHYIOTh BNagHi yHOpaBiiHCbKi (YHKHIi BiANOBIIHO [0 3aKOHONABCTBA
VkpaiHu, TiAnpueMcTBa, yCTaHOBH Ta OpraHizaiii HezanexHo BIX GopM BJIACHOCTI.
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2. B opranax JIBP yTBOPIOKOTbCS Ta MOCTiHHO JifOTh KOMICii 3 maTaHb poOOTH
i3 cyx60B010 iHpopmaniero. ITonoxenHs Ipo KoMicii Ta iX CKiIax 3aTBEPIKYIOTHCS
BiAnmoBigHMMHU Haka3amu oprasis JIbP.

3. Tlepenix BioOMOCTeil, 1110 CTAHOBJIATH CITYK00BY iHpopMalito y JlepxaBHOMY
oropo poscuinyBadb (mami — Ilepenik), cknamaeTecs y TOPAIKY, BU3HAYCHOMY
myakToM 4 Imctpykuii Ne 736, 3aTBepmiyeThcs HakasoM J[lepikaBHOro 61opo
poscrinysanb (nani — JIBP) Ta onpuIIONHIOETECS Ha OdillifHOMY BeOcaiiTi JIbP.

B yMoBax BOEHHOTO uYd Haj3BHyaiiHOro cramy Ilepenik ckimanaeThCs
3 ypaxyBaHHAM TMM4YacOBHX OOMEXeHb KOHCTHTYIiHHMX mpas i cBOOOX JFOAMHH
Ta IpOMajiHHHA, NMpaB | 3aKOHHUX IHTEPECiB FOPHAMYHMX OCIO, BCTAHOBIEHHMX
Vkazom Ilpesnnmenta YKpaiHd Ipo BBEIEHHS BOCHHOIO YM HAI3BUYAWHOIO CTaHY
B Ykpaini, 3aTBeprkeHMM BepxoBHoro Panoro Ykpalau.

4. TlpauiBHUKM, SKMM JODYYE€HO OIpalbOBYBAaTH JOKYMEHT, IO MICTUTh
cTyk60By iHQOpMallifo, BU3HAYAIOTHCA KepiBHMKOM opraHy JIbP, 3acTynmHMKamu
kepiBamKa oprady JIBP, kepiBHMKaMH CTPYKTYPHHX MifPO3ALIB Yy pe3oronil
JIO TaKOTO IOKyMEHTa.

Uneny MocTifiHux a60 TMMYACOBUX KOHCYJILTATUBHHX, Nopagiux opranis JIbP,
9Ki He € WOro MpauiBHHKaMH, MOXYTh NPALOBATH 3 JOKYMEHTaMH, IO MICTSTH
c1yxk060BY iH(GOpPMaINilo Ta BUHOCSTbCSA Ha PO3IIIAA BIAMOBIIHOTO Oprany Ha mijcTaBi
pesosonii kepiBHHKa oprany JbP.

5. Opranisanis po6oTd 3 mOKyMeHTamu 3 rpupom «Jlns ciyxGoBoro
KOpHCTyBaHH» B oprani JIBP noxianaerses Ha CykOy ALIOBOACTBA.

O6ik, 36epirayHs Ta BUKOPUCTaHHs JOKYMEHTIB 3 BimmiTkamu «Jlitep “M”»,
«Jlitep “K”» T1a «Cl», QopMyBaHHsS cHpaB 3IIACHIOIOTECS CTPYKTYPHUMH
nigposginamMu abo npauiBaukamu opraHy JBP, BH3HaYeHWMH BIANOBINATBHUMH
3a  MmoOimsauiiiny pobory, kpumTorpadiunmii 3axucT iHMopmanii, podoty
3 JOKyMEHTaMH 3 MUTaHb CrelialbHol iHpopMarii.

KOHTpOIb 3a HOOTPMMAHHAM MOPSIKY NiATOTOBKH JOKYMEHTiB 3 Tpudom
«J1st cmy®6OBOro KOPUCTYBaHHs», iX 30epiraHHs i BUKOPHCTaHHS 3/HCHIOIOTH
KEPIBHMKHM CTPYKTYPHHX HIAPO3LIIB.

HanasHS MeTOAMYHOT Ta MPAKTUYHOI JOIIOMOIH 3 MUTaHb JOTPUMaHHS MOPAIKY
MArOTOBKH, O0OMiKy, 30epiraHHs, BUKOPHCTaHHs, MOBOKEHHS 3 JOKyMEHTaMH
3 rpudpom «J1s cyxGoBoro KopucTyBaHHs» B oprati JIbP nokianaersca Ha CIy X0y
JJIOBOJCTBA.

6. TpauiBHUKY, SKi NPaOlOTh 3 JOKyMeHTaMH 3 rpudom «Jlus ciryx60Boro
KOPHUCTYBaHHS», a TaKOX 4IeHH OpraHiB, 3asHaueHi y myHkTi 4 uiei Imcrpyxuii,
B 0GOB’S3KOBOMY NOpPSAKY MiJUIAraloTh O3HAHOMIIEHHIO (Mif miamuc) 13 wi€ro
[acTpykuiero. O3HaioMIIeHHs 31ifiCHIOE Ciyx6a I10BOICTBA.

7. IloxyMeHTaM, 110 MICTATh CIyX00BY iHbOpMaIlito, MPUCBOIOETHCs TP « s
CIy)60BOro KOPUCTYBaHHs». Ha 10KyMeHTaX, 110 MiCTATh Cly)x60By iHpOpMALilo 3:

MoGiTi3anifHUX THTaHb, JOAATKOBO MPOCTaBIseThCs BiaMiTKa «Jlitep “M”»;
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MUTaHp KPUNITOrpadiyHoro 3axucty ciyx6oBoi inpopmanii, — BinmiTka «Jlitep
66K”>>;
nuTadh creniajabHol iHpopmail, — BiamiTka «CI».

Kateropii JOKYMeHTiB, Ha fKUX NpocTaBiseTbcs Binmitka «Jlitep “K”»,
BH3HAYAIOThCS HOPMATHBHO-TIPABOBMMH aKTaMy AnMiHicTpanii Jlepkcnenss’ i3Ky.

8. [lutaHHs 10O HEOOXiAHOCTI MPUCBOEHHS MAOKyMeHTy rpuda «[lus
CTy’KG0BOr0 KOPUCTYBAHHS» BHPILIYEThCS BHKOHABIEM abo0 MpalliBHUKOM OpraHy
JIBP, sixuit mianucye DOKyMEHT, BinnoBigHo no Ilepeniky Ta 3 1OTpHMaHHSIM BUMOT
nyHKTy 4 IHcTpykii Ne 736.

9.Jlo npuifHATTA PpIilIEHHSs [P0 HPUCBOEHHA JOKYMeHTy rpuda «Jlns
CcITy)60BOro KOpACTYBaHHs» 0co0H, 3a3Ha4YeHi B MyHKTi 8 miel [HCTpyKILii, MalOTh:

1) mepeBipuTH, UYHM HaJeXHUTh iHQOpMAalis, Ky MICTHUTb JOKYMEHT,
70 KaTeropiit, BU3HaUeHWX y YacTHHI nepiiif crarTi 9 3akony Ykpainu «IIpo nocryn
1o my6siuHo1 iHdopManiin;

2) BCTAHOBUTH, YM HANEKUThH BiAMOBiIHA iHGOPMAaNLis 10 TaKoi, JOCTYN [0 AKOI
3riIHO i3 3aKOHOM HE MOXe OyTH OOMEXEHO, B TOMY YMCIi LIUISXOM BIIHECEHHS
il mo cayx60B01 iHpOpMaIiT;

3) nepeBipuTd JOTPHUMaHHS CYKyIHOCTi BMMOT, II€penbayeHuX YacTHHOIO
Apyrolo cTarTi 6 3akony Vkpainu «IIpo noctyn o my6niqnoi ingopmarii».

B oxpeMuX BHIaIKax MUTaHHS OO HEOOXITHOCTI MPUCBOEHHS IOKYMEHTY
rpuda «JI1s ciy’60BOro KOPUCTYBaHHD» MOXe OYTH PO3TIITHYTO KOMICI€ro 3 IUTaHb
poGoTH i3 cmyx60Boro inpopmanieo oprary JIBP 3a momaHHsM HoCanoBoi 0cobw,
sKa MAMACYBaTUMe JOKYMEHT.

10. 3a60pOHSETECS BHKOPHCTOBYBATH Ul IepefaHHs ciyx00Boi iHdopmauii
BIAKPHTI KaHAIH 3B’ A3KY.

VY pa3i BUHMKHEHHS HEOOXiZHOCTI y TepelaHHi (HaICHJIaHHi) JOKYMEHTIB
3 rpudom «Jlig cinyk60BOro KOPUCTYBAHHS» IOPHIMYHMM 0C00aM, TPOMAICHKUM
00’emHaHHAM 0€3 CcTaTycy MOPUIMYHOI 0coOM Ta ¢i3MuHMM ocobaM, Ha SKHX
He TOMMPIOOThCA BUMOrd IHcTpykuii Ne 736 Tta miei ImcTpykuii, octanHi 6epyTh
Ha cebGe TIMCHMOBE 3000B’A3aHHS CTOCOBHO HEPO3TOJIOIIEHHS OTPUMAaHOI Bill Oprany
JBP ciryxx60Boi iHpopmarii.

KepiBHMKY IOpHANYHUX OCI6, TPOMAICHKHX 00’ €HaHb 0€3 CTaTyCy HOpUANYHOI
ocobu Ta di3uuHi 0co6H, HA SKMX He IOLIMPIOIOThCs BUMoru Imctpykuii Ne 736
tTa miei IHcTpykuii, 3a posronomieHHs cayx60Boi iHpopMamii HECYTh
BIANOBIIATBHICTh BITNOBIAHO 0 3aKOHY.

11. BinnoBinanbHICTh 3a opranizamiro Ta 3abe3nedeHHs NOTPUMAHHA B OpraHi
JIBP nopsaky BenmeHHs oOniky, 30epiraHHs Ta BHKOPHCTaHHS JOKYMEHTIB,
IO MICTSATH CYKO0BY iH(pOpMaLio, OKIaaaeThCsl Ha KepiBHUKIB opranis [IbP.

Ocobu, BMHHI y TOpYIIEHHI MOOPAIKY BelXeHHs o0OJiKy, 30epiranus,
BUKOPHCTaHHS | 3HHLLEHHS IOKYMEHTIB Ta iHIIMX MaTepialbHUX HOCIiB iHpopMauii,
MO MIcTATh chnyx0oBy indopmaiito, ix BrpaTi abo pO3roJowWeHH] CIyKO0BOT
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inpopManii, IO B HMX MICTHTBCS, NPUTSATYIOTbCS 10 AMCLMINiHApHOT abo iHuIOf
BiANOBiNAIBHOCTI, Iepe10adeH ol 3aKOHOM.

12.MTix uac poGotu 3 noKymeHTamu 3 rpudom «Ina cuyxbGoBoro
KOpUCTyBaHHS» B oprani J[BP 3actocoByroThecs monoxenns Incrpykuii Ne 736, 1iei
Inctpykuii, JACTY 4163-2020, wpio periameHTylOTb MOPSANOK  CKIadaHHs
Ta 0OPMIIEHHS OpraHi3aliffHO-pO3MOPAIUNX JOKYMEHTIB.

CTBOpEHHS, BiAMpaBJIeHHs, NEPefaHHs, OlepKaHHs, 30epiranns, 00poOneHHs,
BUKOPUCTAHHS Ta 3HHILEHHS eJeKTPOHHHX JOKYMEHTIB 3 rpudom «Jns ciryxboBoro
KOPHCTYBaHHs» B opranax JIBP 31iliCHIOIOThCA BIANOBIIHO 1O BAMOT 3aKOHONABCTBA
Vkpainy, 110 PeryJioe MUTaHHS poOOTH 3 €JIEeKTPOHHUMHU TOKYMEHTaMM Ta MU TaHHA
€IEKTPOHHOTO JOKYMEHTOO00Iry.

13. BukopucTands iHGOpMauifiHiX, TeleKOMyHiKanifiHuX, iH$opMaliiHo-
TeTeKOMYHIKallifHUX CHCTEM um 3aC00iB KONiIOBAIbHO-PO3MHOXYBAIBHOI TEXHIKY,
[0 3aCTOCOBYIOThC IiJ uac 0Opobku Ciyx60Boi iHpopmanii, 3AIACHIOETHCA
Ha mifcTaBi Hakasy oprady JIBP i3 mOTpMMaHHSM BHMOI 3aKOHONABCTBA YKpaiHH
y chepi 3axucrty iHdpopmarii.

14. OcobnuBocTi BemedHs o0O0diKy, 30epiraHHs, NepelaHHs, IEPECHIIaHHs,
TPAaHCIIOPTYBAHHS i 3HMINEHHS NOKYMEHTIB 3 BinMiTkoto «Jlitep “K”», 3acobis
KpunTorpadidHoro 3axmcTy CiIyx60Boi iHpoOpMalii, KIFOYOBHX JOKYMEHTIB,
HOpDMaTHBHOI, TexHiuHOI  (eKCIUTyaTaliiffHOI)  JOKyMeHTalli  BH3HAYalOThCA
HOPMAaTHBHO-NIPABOBMMHM aKTaMu AnMiHicTpauii HepKcrnenss’ si3Ky.

15.V pasi niksimauii oprany JBbP pimeHHs npo mnopanblie KOPUCTYBaHHSA
noKyMeHTaMHu 3 TpudoM «J{is cykGoBOro KOpUCTYBaHHsAY MpuiiMae JiKBinaiiza
KOMICIs.

IIpuiimanHs Ta peecTpalisi JOKYMEHTIB

16. TlpuiiManHs Ta peecTpallis IOKYMEHTIB 3 Tpudpom «Jlns cnyxboBoro
KOPHCTYBAHHS» 3[IHCHIOIOTHCS LEHTPali3oBaHO CHyXk06010 IiTOBOACTBA, KPIM
IOKyMeHTiB 3 rpudom «Jlns ciyxGOBOro KOPHCTYyBaHHA» 3 BimMiTkamu «Jlitep
“M”», «Jlitep “K”» Ta «Cl», peectpalis SKHX 3XiHCHIOETECS BiINOBINATBHUMH
CTPYKTYpPHHMHM Timpo3iainamMd aGo MpalliBHMKaMH, INO BH3HAYEHI OKPEMUMH
Haka3zamu oprany JIbP.

17. V pa3si Hagxo/keHHs 1O CIyXOH [IiIOBOICTBA KOHBEPTIB (MAKOBAHB)
3 BigMiTkamu «Jlitep “M”», «Jlitep “K”» Ta «CI» BOHU NepenaroThcs HEPO3KPUTUMH
CTPYKTYpHUM TNiIpo3jinaM uM mpauiBHuKam oprady JIBP, BianoBizanbHUM
3a BUKOHAHHS BiATOBIIHUX BUIIB pobiT, Mia PO3MKCKY B )KypHali 00J1iKy KOHBEPTIB
(maKoBaHb) i3 3a3HAUEHHSM JaTU 1X OTPUMaHHS.

18.Y pa3i HamxomKeHHs |y Hepo0ouMi yac KOHBEpTiB  (TaKOBaHb)
3 JOKyMeHTamu 3 rpudpom «Jlis ciyx00BOro KOPUCTYBAHHSA» BOHH NPHAMAIOTHCH
NpaliBHUKOM  CTPyKTypHOro  mimposamimy oprany JBP, BiamosizanbHOro
3a omepatuBHe uepryBaHHs B oprani JIbP, sfKu#, He poO3KpuBao4d, Iepeaac

fX HACTYIIHOTO POOOYOro AHS A0 CIYXOM AUTOBOACTBA MiX PO3MHCKY B JKypHaul
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007iKy KoHBepTiB (makoBadp) 3 rpudom «Ins ciyk60BOr0 KOPUCTYBaHHS
3a popMOI0 3rifHO 3 JoxatkoM 1 1o miel IncTpykuii.

19. Bxinna xopecnongeniis 3 Tpuom «Jlias ciyx00BOTO KOPUCTYBaHH»
PO3KPHBAETLCS NPAIliBHAKOM CILyXOH IIOBOACTBA, BilOBINNBHIM 32 JILITOBOACTBO
CTOCOBHO JOKYMEHTIiB, 10 MICTATs ciIyx06oBy iHdopmanitro. Ilpn mpomy
epeBipseThCa  BiANOBIMHICTH  KimbKOCTI  apKymliB, IIPMMIpPHHMKiB, AOIATKIB
[0 JOKYMEHTIB Ta iX peecTpanifiHvx iHIeKCiB KUTbKOCTI, 3a3HadeHill Ha KOHBEpTI
(maKoBaHHi) Ta y CYpOBiTHOMY JIHCTI.

20. 3a BiACyTHOCTi BKIajgeHb abo MOpYLIEHHS IX LiTICHOCTI (HEBiAMOBIAHOCTI
KUTBKOCTI apKymIiB, J0AATKIB 0 JOKYMEHTa), IOMIKOIKeHHS KOHBEPTa (IIaKOBaHHs),
110 MPH3BENO0 10 YHEMOKIMBIEHHS POYUTAHHA TEKCTY JIOKYMEHTa ad0 MOXIHMBOIO
HECAHKIIOHOBAHOTO O3HAMOMIIEHHS 3 J0ro 3MiCTOM, a TaKOX y pa3i HEBiNOBiAHOCTI
peecTpauiliHOro iHJAeKCy MOKyMeHTa, 3a3HAYeHOro Ha KOHBEPTi (NaKoBaHHI),
JIOKyMEHT He peecTpyeThcs. I[lpM LBOMY CKIAZaeThes akT 32 (OPMOKO 3IifHO
3 momatkoM 2 1o i€l IHcTpykuii y ABOX MPUMIPHHKAX, OJMH NPUMIPHHK SKOTO
pa3oM i3 OTPMMAHMMH JOKYMEHTaMH HAJCHIIA€ThCA BiNNPaBHUKOBI, IPyrui
36epiraeThes y cayX0i OiI0BOACTBA.

21. Hamicnani He 3a ampecoro MOKYMeHTH 3 rpudom «[las cayx0oBoro
KODHCTYBaHHS» CIyX00K IUIOBOACTBA IOBEPTAIOTHCA  BilNpPaBHUKOBL  Oes3
iX po3rusay.

22. Iliz "ac peectpanii BximHoro nokymeHTa 3 rpudom «Jis cmyx6oBoro
KOPUCTYBAaHHS» Ha MEpPIIOMY Horo apKyIli Bill pykum a0o 3a JIOMOMOTOo IiTamna
(aBTOMATHYHOr0 HyMepaTopa) CHyKOOK OiTOBOJACTBA ITPOCTABJISETHCS BIAMITKA
Ipo HANXOMKEHHS i3 3a3HAYEHHSAM CKOPOYEHOr0 HaliMeHYBaHHS YCTaHOBU —
olep)KyBaua IOKYMEHTa, peecTpaliiiHoro iHmekcy, zatd (y pasi TepMiHOBOrO
BUKOHAHHS — IOJMHH 1 XBWJINHH ) OJlepKaHHs JOKYMEHTA.

V pa3i HaaxomKeHHs KOHBepTa (lakoBaHHs) 3 Binmirkamu «Jlitep “M”», «Jlitep
“K”» Ta «Cl», a Takox 3 BimMmitkoro «OcoOucto» BiAMITKa NPO HAIXOIKCHHS
IPOCTABISCTLCS  Ge3MmocepeflHb0 Ha KOHBEPTI (IaKoBaHHI) i3 3a3HAUCHHAM
TIOPSIKOBOTO HOMEpa KOHBEpPTa (IIAKOBAHHS) 3rifHO 3 JKypHANoM OOJiKy KOHBEpTIB
(maxkoBaHb) 3 rpudom «1s ciry>k00BOro KOpHCTYBaHHs» Ta IAaTH HOTO OEpIKaHH.

23. O6miK enekTpoHHMX HociiB iHdopmanii, KHHr Ta IHIIMX BUAaHb, SKi
€ J0JaTKaM¥ 10 BXiJHOTO CYNPOBIIHOTO JIMCTa, BEAEThCS OKPEMO Bil BXIIHHUX
JOKyMeHTiB. Ha cynpoBinHOMy JHCTI, KMl JONy4a€Thcs O BIONOBINHOI CIpaBH,
CIyX0010 IiNOBOACTBA MPOCTAaBNSAIOTECS HOMEp O0ONiKOBOi (opMH, MOPSAKOBHH
HOMep i aTa B3STTS J0JaTKa Ha OOJIK.

24. PeecTpallis BXiOHHUX, BUXITHAX Ta BHYTDIIIHIX JOKYMEHTIB 3 rpuom «Jlns
CITy’KGOBOTO KOPUCTYBaHHS» 3/IHCHIOETBCS OKPEMO BiJl JOKYMEHTIB, SIKi HE MICTSTh
cTy)060By iHhOpManiro, 3 TOTPUMAHHIM BUMOTH II0/I0 OJHOPA30BOCTi peECTpallii.

ITpy 1BOMY JI0 peecTpalliliHOro iHIeKCy AOKyMeHTa fojaacThes Biamitka «ICK»,
nanpukinan: 214 JICK.
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Ha moxkyMeHTax 3 MOGiNizanifHuX NMTaHb Ta 3 MUTaHb CHellianbHOT iHpopMaLil
epel peecTpalifHMM iHAEKCOM NpOCTaBiseThes BimmiTka «M» abo  «Cly,
manpuknan: M/315/1CK, C1/316/1CK.

BuxigHoMmy CynpoBiIHOMY JIUCTY Ta KO)XKHOMY JOIATKy IO HBOTO IMPUCBOXETHCH
BIIACHUH peecTpanlifiHuil 1HIEKC. :

BXiHOMY CyNpOBiZHOMY JHMCTy Ta AONAaTKaM [0 HBOTO Ha NANEPOBMX HOCIIX
TIPUCBOIOETHCA OIMH HOMep. Ha KOXKHOMY JIOJaTKy Ha JHMIbOBOMY OOLi mepuioro
apKyllla IPOCTaBIAEThC BinMiTKa, Hanmpukian: no Bx. 214 JICK six 01.05.2024.

Ha nopmaTkax, INO MiAIAralOTh TOBEPHEHHIO, TaKa BIIMITKA IPOCTAaBISETHCS
Ha 3BOPOTHOMY OOIli OCTaHHBOI'O apKylla JOKyMEHTa.

CynpoBiIHHMI THCT, 10 Ma€ NPUMITKy «be3 nomaTka — BiIKpuTa iH(OpMaLlis»,
TaKOXK PpEECTPYEThCA B peecTpalliiHux ¢opmax, MO BHKOPUCTOBYIOTBCA IJIf
peecTpallii JOKYMEHTIB, SIKi MiCTSTb CIy)00BY iHpopManiro.

25. Peectpanis mokyMeHTiB 3 rpudoM «Jlng cayk00BOro KOPHCTYBaHH»
3ICHIOETHCS B JKypHanax 3a GopMoro 3rimHo 3 nogaTkamu 3 i 4 go miei Incrpyxuii,
Ha KapTKax abo B eNeKTpOHHiH 6a3l naHux.

26. Eranu  NIpOXOKEHHS  JOKYMEHTIB 3 rpupom «Jlms  ciayx0OoBOro
KOPHCTyBaHHs» B opradi JIBP MaioTh 060B’SI3KOBO Bi0OpaKaTHCh y PEECTPALLiHHEX
dbopmax / )KypHAJIAX.

O06aik Buaanb 3 rpudom «/Lis ciay:k00BOro KOPUCTYBAHHS»

27. Tupax BumaHHs 3 TIpupom «Jng  ciyx00BOro  KOPHCTYBAaHHAN,
ninrorosnenuit B oprasi JIbP, o06nikoByeThcs 3a OJHUM TOPSJIKOBUM HOMEPOM
y XKypHani 3a pOPMOIO 3rifHO 3 NONATKOM 5 110 Hi€l [HcTpyKil.

28. BigMmiTka NIpo I0[aTKOBO HAaIPYKOBaHI NpPHMIPHHKM BHIAHHS DPOOHMTHCS
y JKypHaNi, e BOHM DPeECTpyBalMCh BIepIle, i3 HPOJOBKEHHAM ix HyMepauil
BiJl OCTAaHHBOI'O HOMepa MPUMIPHHUKA TAKOI0 BUAAHHS.

O0.7iK e1eKTPOHHMX HociiB iHgopmanii

29. OGIiK eneKTpoHHUX HOCIiB iHdopMarii (KOPCTKMX i THYYKMX MarHiTHAX
JMCKiB, KaceT Ta 600iH 3 MarHiTHOIO CTPIYKOKO, NOUCKIB AJS JIa3€PHUX CHCTEM
3UMTYBaHHS, HEBiA €EMHOT YaCTHHH MOZYJIIB (ielnaM’aTi TOWIO), Ha SKi MIaHy€EThCs
3aIHCYBAaTH CIykO00By iH(OpMauilo, BeNeThCs CIyXO00K0 HiTOBOACTBA y KypHal
3a OPMOIO 3TiIHO 3 10AATKOM 6 1o wLiel [HCTpyKILii.

30. Ha 3axucHifi 00ONOHII €JeKTPOHHOTo Hocis iHpopmauii (m1acTMacoBii
KaICyJli THYYKOIO MarHiTHOro AMcKa, Kaceri abo 000iHi 3 MarHiTHOIO CTpiyKolo,
Ha BEPXHBOMY OOIi JMCKa IS NA3EPHUX CHCTEM 34MTYBaHHS, HEBil €MHil 4acTHHI
KOPIYCY MOYyJiB (uemmam’siTi TOIIO) 3a3HAYAIOTHLCH HaWMEHYBaHHs YCTaHOBH,
obmikoBUii HOMep 1 Jara B3ATTS Ha OOJNIK eJIeKTPOHHOTO Hocid, Tpub
«Jlnst cry>x00BOT0 KOPUCTYBAHHAN.
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31. OG6ikoBHiI HOMEp KOPCTKOTO MArHiTHOTO JMCKa 3a3HAYa€ThCs Ha €THKETIL,
0 HaKIeloeThcss Ha Horo kxopmnyc abo Ha omiomMboBaHMi Kopmyc Ojoka
Y{ PUCTPOIO, B IKOMY BiH PO3MIIIYETHC.

32. HakneloBaHHS Ha eNeKTPOHHMI Hociit iHbopmauii eTUKeTOK 3 OOIIKOBUMHU
HOMepaMH 3/ifCHIOEThCS y Crocif, sSKuil BHKIIOYAE MOXIMBICTH PO30HpaHHs
MPUCTPOI0 063 TMOMKOMKEHHs! EeTUKeTKH, ii HEeNOMITHOro BuJaNeHHs (3MIHK)
a60 nepeHeceHHs Ha iHIIKH HociH iHbOpMaii.

33. 3aG0pOHsETHCA 3aMACyBaTH CIy:KOOBY IH(pOpMAILilO Ha eIeKTPOHHMH HOCIH
inpopMmarii, He BHeceHMHl 4O KypHany OOJIKYy €NEeKTPOHHHX HOCiiB iHpopmarii,
Ha SIKi IIAHYE€ThCA 3aMCyBaTy CIy)X00BY iHbopMaILiro.

34. Tpud «Jlns cinyx6GOBOrO KOPHCTYBaHHS» 30€pIra€ThCsi 3a eNECKTPOHHUM
HocieM iHdopMallil 10 MOMEHTY HOro 3HULICHHS.

35.3amina enexTpoHHoro Hocis iHdopmauii 3 rpudom «Jlus cmyxOoBoro
KOPUCTYBaHHs», SKAM BUMIIOB 3 Jamy Mmix dYac Mii TapaHTIAHOTO CTPOKY,
TIPOBOUTHLCS MPEICTABHUKOM IOPHANYHOI 0c0o0H ab0 BizmiHoi 0c00M — MiATpHEMLS,
M0 3AiliCHIOE TrapaHTiiHE OOCIyroBYBaHHs, TUTBKM y NpuMimenHi oprany JbP
Ta y OPUCYTHOCTI MNpaliBHUKA, SKOMY TaKMi HOCif BHIQHO B YCTaHOBICHOMY
MOpsIAKY. 3asHadeHuil Hociit indopmamii 3amvInaeThCs Y PO3MOPAIKEHHI OpraHy
JIBP nis nmopansioro 3HUIIEHHS.

3aMiHa eleKTpoHHOro Hocis iHpopmanii 3 rTpubom «Jns cayxkboBoro
KOPHCTYBaHHS», L0 BUMINOB 3 Jaxy mia 4ac Oii TapaHTiiHOro CTPOKY, B IHLIOMY
HOPSIAKY HE J03BOJSETHCS.

36. PeMOHT 6/10Ka 4M NPUCTPOIO 3 €JIEKTPOHHHM HOCieM iHdopmanii, mo mae
rpud «JIs cnyx60BOro KOPUCTYBaHHS», IPOBOMMTLECSA y TpuMilmeHH] oprany JbP
y IPUCYTHOCTI IpaniBHMAKa, IKOMY Takiii HOCIH B yCTAQHOBJIIEHOMY IOPSIIKY BUIAHO,
Ta y pasi morpebu — mpauiBHHKa, SKUH Bifnosigac 3a 3a0e3MevYeHHs 3axXUCTY
inpopmanii. SAxmo BuUHWKIAZ HEOOXiAHICTH mepeiaTH Takuil ONOK 9M NPHCTPIH
A7 BHKOHAHHS DEMOHTHHX po6iT 3a Mexi oprany JIBP, enexTponmmid HociH
iHpopManil BUITyYaeThCs Ta 30epiracTbCsi MPAliBHUKOM, SKOMY 3a3Ha4eHM HOCIH
BUJAQHUHA B yCTAHOBJIECHOMY MOPSAKY.

JpyKyBaHHs i PO3MHOKEHHS] AOKYMEHTIB

37. JlpyKyBaHHsl i PO3MHOXEHHs HOKyMeHTiB 3 rpudom «Jlng ciyx0OoBoro
KOPUCTYBaHHS» 3a JIONIOMOrOK eJIEKTPOHHO-OOUHCIIIOBATLHOI Ta KOIIIOBaIbHO-
PO3MHOKYBAJIBHOT TEXHIKM 3IHCHIOETBCA 3 YPaXyBaHHSIM BHMOT 3aKOHOJABCTBA
Vkpaiuu y chepi 3axucty iHPopMmarii.

JIpyKyBaHHsI 1 pO3MHOXEHHS TOKYMEHTIB 3 MOOUII3aliiHAX MATaHb Ta 3 NUTaHb
creniansHOi iHdopMaNii 31ICHIOETHCS MPAIliBHUKAMH, SIKi MalOTh JOIYCK 10 poOOTH
3 TAKUMH JOKYMEHTaMH.

38. V mpaBoMy BepXHBOMY KYyTi MepiIoi CTOPIHKH JOKYyMEHTa, LI0 MICTUTH
ciayx00By iHhOpMalio, TPOCTaBIAIOTECA TPUP «Jlst cIyKO0BOro KOPUCTYBaHHS
Ta HOMep NPUMIPHUKA, HAIPUKJIAL!



Jnst ciyKOOBOTO KOPUCTYBaHHS
[Tpum. Ne 3

Opran JIBP, sikuii € po3poGHHKOM moKymeHTa 3 rpudom «Jlns ciyx6oBoro
KOPHUCTYBaHHSA», MOKE 3a3HAYMTH Ha JOKYMEHTi iHdopmaniio mpo 3ad0poHy
Ha PO3MHOKEHHs (KOIMFOBAHHs ) TAKOTO JOKYMEHTA B IHIIMX YCTAHOBAX, HAalPUKJIAL:

Jlns cay00BOr0 KOPUCTYBaHHA
ITpum. Ne 2

KomitoBaHHIO HE MiIATAE

Bigmitkn «Jlitep “M”», «Jlitep “K”», «Cl», HOMep IpUMIpHHKA 3a3HAYAIOTBCA
HwKkye rpuda «J{ns cay>x00BOro KOpUCTYBaHHSD, HANPUKIIAA!

Jlng cy>»x00BOr0 KOPUCTYBaHHS
Jlitep «M»

[Tpum. Ne 2
39. Ha nepimiii cTOpiHIi KOYHOTO A0AaTKa IO JTOKYMEHTA, IO MICTATh CIyKOO0BY

inpopMalilo, BUIlE iHIIMX BIAMITOK mHpocTaBiuseThcs Tpud «Is ciayxbosoro
KOPUCTYBaHHS», HAIPUKJIA:

Jns ciry>x60BOro KOpUCTYBaHHS
ITpum. Ne 4

Jonarok a0 Haka3sy oprany JIbP
20 p. Ne

SIKIMO MONATKH HAACHIAIOTECA Pa3’OoM 13 CYNMpPOBIOHHM JIMCTOM, MICIS TEKCTY
JNHCTa Tepel MiANHCOM 3a3HAYacThesl HasBHICTH JOAATKiB, iX obcsr, peecTpauiiiHi
iHIeKCH 1 1aTy, HanpUKIIal:

JlomaTok: 1OBiIKa NMpo BUKOHAHHS IIaHy 3aXoAiB Bix 14 tpasus 2024 poky
Ne 25 JICK na 5 apk., mpum. Ne 2.

Sxmo iHbopmaris 3 OOMeXEHHM IOCTYIIOM MiICTHUTbCS TUIBKH Y MOJATKy
10 mOKyMeHTa 3 rpudoM «Jlis ciyxGOBOrO KOPHCTYBaHHS», Mil TAKMM IPHGOM
CTaBUTHCS NO3HA4UKa «(06e3 JomaTka — BIIKpUTA iHpOpMalis)», HalpruKIa:

Jas ciry’k60BOTO KOPUCTYBaHHSA
(6e3 nonarka — BiakpuTa iHGOpMaLis)
[Tpum. Ne 1

40. V npykoBaHuX BHAaHHsSX rpu¢ «Jlis ciayx60Boro KOpHCTYyBaHHS» I HOMEp
NpUMIpHHKA 33a3HAYalOThCS Ha OOKIaJMHII Ta Ha THTYJIbHOMY apKyLlli BHIAHHS.
SIKIIIO BUIAHHS CKIANAE€ThCS 3 KUTbKOX YaCcTHH, TAKUH Ipr 3a3Ha4aeThCs HA KOKHIM
#0oro 4acTuHi, 110 MiCTHTB CTy>KO0BY iH(pOpMallio.

41.Ha 3BopoTHOMY 00IIi OCTaHHBOTO apKylla IpPUMIPHHKA JOKYMEHTa,
0 3aJMIIaeThes y crpasi oprany JBP, y HIXKHBOMY JiBOMY KyTi 3a3Ha4arOThCH
KUTBKiCTh ~ HanpyKOBaHMX  NpPHUMIDHHKIB,  Mepelik  HOMepiB  NPHUMIDHUKIB
3 HaliMeHyBaHHAMH ajpecaTiB (He OUlbllle YOTHPHOX); HOMep HyHKTy Ilepexiky
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aG0 peKBi3UTH aKTa Komicii 3 muTaHb po6GOTH i3 cTyK60BOKO iH(OPMALIEIO OPraHy
JIBP, 3rizHo 3 SKMMM iH(pOpMAalil BifHECEHO N0 CIyX00BOI; Ha3Ba Ta OONIKOBHI
HOMep €JIeKTPOHHOTo Hocis iHdopmanii abo HOMEp aBTOMATM30BaHOTO POOOUYOro
Miclig, 3 SKOTO IPYKYBaBCsS JOKYMEHT, HAIIPUKIIA!

HaapykoBaHO TpU NPUMiPHUKH:
IIpum. Ne 1 — OI'TL,

[Tpum. Ne 2 — CBY,

IMpum. Ne 3 — o cripasu Ne 02-10.
ITyukt 3.7 Iepeniky

APM inBeHTapHUil HOMEp 5

42. 'V pa3i HaICHIaHHS JOKYMEHTa OlIbll K YOTHPHOM afapecaTaM CKIadacThCs
CIMCOK Ha PO3CHIKY, B SKOMY 3a3HAYa€ThCs NEpeNiK aJpecaTiB, MPOCTABIAIOTHCS
HOMEpH NpPHMMIpPHHKIiB, 11O BIINPABIAIOTHCS BIANOBIMHEM anpecaTaMm, a 3aMicTh
KOHKPETHHX HaliMeHyBaHb a/[pecaTiB Ha JOKYMEHTI pOOMThCs y3arajlbHeHHH Hamuc,
HaIpUKIaA:

ITpum. Ne 1-8 — 3a ciuckoMm
Ha PO3CWIKY;
Ipum. Ne 9 — o cripasu Ne 02-10

43. Ha xoxHOMY NPHUMIPHHKY BMXITHOrO JOKyMEHTa Ta IOAATKax 10 HbOIO
Ha JHLBOBOMY OOIi B HIJKHBOMY JIIBOMY KyTi OCTAQHHbOTO apKylla 3a3Ha4aroTbCs
Mpi3BHMINE Ta BNAcHe iM’s BHKOHABLS, HOMep ioro ciyx0oBoro Tenepony,
manpukian: boanap Onekcasap 255 55 55.

44. Tlicns peectpallii CTBOpeHOro HOKyMeHTa 3 rpudom «Jlns cayxbosoro
KOPHMCTYBaHHs» HOT0 YepPHETKH Ta PO3APYKOBaHi BapiaHTH 3HHUIIYIOTHCS BUKOHABLEM
[UIIXOM ToApiOHeHHs a6o iHmMM crnocoboM  (CHaiioBaHHs, pPO3IIABIEHHS,
PO3UMHEHHS TOIIO), IKKH YHEMOXKIUBIIOE IX IPOYNTAHHS Ta BIAHOBJICHHS.

45. PO3MHOXEHHS JOKYMEHTIB 3 rpudoM «Jasi ciyx60BOro KOpUCTYyBaHH»
3MIMCHIOETBCS CITYXKO0I0 AiToBOACTBA (KpiM TOKYMEHTIB 3 BinMmitkamu «Jlitep “M”»,
«Jlitep “K”», «Cly); migposzainom, BiINOBifadbHHM 3a KaapoBy poOOTy B Oprai
JIIBP (1OKyMeHTiB 3 KaJpoBHX Ta MOOLI3aUiffHMX NHTaHb); IMIXPO3ALIOM,
BIANOBiIANBHUM 33 PeXKIMHO-CEKPETHY POOOTY Ta 3axucT iHpopmanii B opraui JIbP,
3 no3Bony KepisHuka oprany JIBP abo omHOro 3 #0ro 3acTyNHHKIB BiANOBiTHO
0 PO3MOJiNy 0OOB’A3KiB 32 YMOBH OGOPMICHHS 3aMOBIEHHs 32 (OPMOKO 3TiIHO
3 nomatkoMm 7 mo miel IHcTpykuii abo BiAMOBIZHO IO pe3omoLil KepiBHUKA OpraHy
JIbP.

KepiBuuk oprany JIBP Moxe y BCTaHOBICHOMY MOpPSAKY JeNeryBaTH
[OBHOBAXEHHS 100 HaJaHHA J[03BOJY Ha PO3MHOXEHHS TaKuX JIOKYMEHTIB
KepiBHMKAM CTPYKTYPHHX TiApO3AiNiB, y SKMUX IOKYMEHTH OIPalbOBYOThHCH
abo 30epiraroTbcsl.

46.Ha KXOXHOMY NpHMIPHUKY PpO3MHOXXEHOTO JOKyMEHTa Bil PYKH
IIPOCTABJSETHCSI HOMEP IPUMIPHMKA.
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47. JoxymenT 3 rpudom «Jlas ciyxOOBOrO KOPHMCTYBaHHS», OJepKaHUH
Bil iHIIOT yYCTAaHOBM JUIf OINPALIOBAHHS OIHOYAaCHO B KUIBKOX CTPYKTYPHMX
NMiApOo3inaX, KOMIOEThCs y BU3HAYEHOMY IMyHKToM 45 niei ImeTpykuil mopsaky,
SKIIO YCTaHOBA, KA € PO3POOHHKOM HOKYMEHTa, HE BCTAaHOBHJIA 3a0OpOHY Ha HOro
PO3MHOKEHHSL.

48. O6miK PO3MHOMKEHMX JOKyMEHTIB, IO MICTATh CIyxk00By iHdopmalio,
BeeThCs B XKypHaJi 3a GopMoro 3rifHo 3 noxatkoM 8 no wmiei Inctpyxuii,

TlepenaHHs NPUMipPHUKIB PO3MHOXEHHX JOKYMEHTIB (IOTIOBITHUX Ta CIIyKO0BHX
3QIMCOK, IHIUMX BHYTPIlIHIX HOKyMEHTIB CTPYKTYPHHX IiIpO3MiNiB), fKi MICTATH
cnyx0oBy iHpopmanio, M0 IHIIKX CTPYKTYpHMX THiaposminis oprady JIbP
3HCHIOETHCS, 30KPeMa, CaMOCTIHHO MPal{iBHUKOM CTPYKTYPHOTO IIAPO3ALLY OpraHy
JIBP, sikuit 3aMOBHB PO3MHOKEHHS TAKHX HOKYyMEHTIB, MiCIs IX OTpUMaHHs y CyK01
JIUTOBOJICTBA.

HaacuiaaHHsl AOKYMEHTIB

49. HancunaHHS NOKYMeHTIB 3 rpudpoM «Jiasg ciayxO0BOro KOpHUCTYBaHHS»
iHmUM ycTaHOBaM y Mekax YKpaiHd 3IiHCHIOETBCA IIAPO3AUIaMH  YPSIOBOTO
dbenpa’erepcbkoro  3B’A3Ky, IiIPO3AiNaMH  OPraHiB  CMELIaJbHOTO  3B’S3KY,
nigposainamMe BiZoMuoro ¢enba’erepchbkoro 3B’s3Ky y cknaai 36podnux Cun
Ykpainu.

V pa3i HarajgeHOI mMOTpeOH 3a 103BOJIOM KepiBHMKa oprany JIbP nokymeHTH
3 rpudom «Jl1sg cayk6G0BOro KOpUCTYBaHHSI» B MEXaX HACENCHOr0 MYHKTY MOXYTb
6YTH JOCTaBlieHI BiTOMYHM TPAHCIOPTHHM 3aco00M abo OTpuMaHi y BiAIpaBHHKA
IpaliBHUKaMHy CIyX0U OUI0BOICTBA.

VY pasi HajcuoaHHsA OOKYMeHTIiB 3 rpudom «Jlas ciyx00BOro KOPHUCTYBaHHSA»
3a JOMOMOrOI0 MiJpPO3AiNiB ypsAmOBOTO (esb]’ €repchbKoro 3B°SA3KYy, BIIOMYOIO
denmba’erepcbkoro 3B’s3ky y ckaami 36poiHux Cumin Vkpaiam abo opraHis
CIeLiaIbHOTO 3B’ 13Ky 0(OPMIIEHHS KOHBEPTIB (I1aKOBaHb) MA€ BIINOBINaTH BUMOraM
BIIMOBiTHUX HOPMATHBHO-IIPABOBUX aKTiB, SKi PEryIIOI0Th IX JISIBHICTb.

Hapcunanss KoHBepTiB (makosaus) 3 BinMmitkamu «Jlitep “K”» Ta «CI» B Mexax
Vkpainu 30ifCHIOETBCA 3a JOMOMOTOIO IIIPO3JLNiB YPANOBOTO (ENbI’ €ErepechbKoro
3B’513Ky, OPraHiB CHeNialbHOro 38’ 53Ky a60 BiTOMYO0ro Qeiba’ erepchbKoro 38 s3Ky.

HancunanHs goxkymeHTiB 3 rpudoM «Jng  ciyxO0Boro KOpUCTYBaHHS»
32 KOpAOH 3IifCHIOETBCS BIAMOBIMHO 1O 3aKoHOAaBcTBa YKpaihu. KouBepTy
(naxoBanns) 3 Bimmitkoo «Jlitep “K”», dki anpecoBaHi 3aKOpAOHHUM
JMIUIOMATHYHAM YCTaHOBaM YKpaiHW, HAICHIAIOThCS 3a JOMOMOrOK HiIpO3ILIiB
ypsimoBOro Qesba’ erepcbKoro 3B’ A3Ky.

[lepenanns cuyx60Boi iHdopMauil (HajCUIaHHS JOKYMEHTIB 3 TIpupom
«Inst  cmy’kOOBOTO  KOPHCTYBaHHs») TeleKOMYyHIiKaliiHUMHu, IHQOpMaliHHO-
TeJeKOMYHIKalifHAME MepeXaMH 3IiACHIOEThCS JIMIIe 3 BUKOPUCTAaHHAM 3ac00iB
kpunrorpadiunoro 3axucTy iHdopmaliii, sSKi B yCTAHOBICHOMY MOPSAIKY HONYINEH]
0 eKCILTyarTalii, 3 JOTPUMAHHSM BHMOI TEXHIYHOTO 3aXUCTy iHdopMaIlii,
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50. Enextposri Hocii inpopmauii Ta moxyMmeHTH 3 rpudom «Jlnsa cnyx00Boro
KOPMCTYBAaHHS», 1IN0 MiIJISraloTh MOBEPHEHHIO, O000B’SI3KOBO HAJCHJIAIOTHCA
110 YCTaHOBH 13 CYIPOBILIHKM JIACTOM.

Bupanss 3 rpuboM «JIas ciryx00BOr0 KOPHCTYBaHHS» HAICHIIAIOTLCS IHIIMM
yCTaHOBaM pa3oM i3 CYNpoOBigHMM jucToM 3 rpudpom «Jlns  cnyxboBoro
KODHCTYBAaHHS», B SKOMY 3a3HAYalOTbCs HasBU (aBTOpM) BHAAHb, peeCTpauliiiHi
iHmeKcH, KibKicTh T2 HOMEpH NPUMIPHHKIB 3 ypaxyBaHHSIM BUMOT MyHKTy 39 uiei
IacTpyxkuii.

51. Joxymentn 3 rpudom «Jlas  cayx0GoBOro  KOPHUCTYyBAaHHS», sIKI
HA/ICHJIaIOThCS, MAlOTh OYTH BKIal€Hi y KOHBepTH abo ymakoBaHi y CIOCiO, sKHHA
YHEMOIHMBIIIOE IOCTYNl Ta MPOYHTAHHS TEKCTYy 9H PEKBI3UTIB 0e3 MOpYILIeHHS
1inicHOCTi KoHBepTa (TaKOBaHHS ).

52.Ha xomBeprax (maKkoBaHHSIX) 3a3HAYaIOThCA aapeca Ta HaHMCHYBaHHA
YCTaHOBH-0JIePXKyBaya i BiIPaBHUKA, peeCTpalliiiHi iHAeKCH BKIaJeHUX JOKYMEHTIB
i3 mpoctaBnennam Binmitka «JCK». 3a00poHs€ThCA 3a3HaYaTH NPI3BHILIA Ta NOCAIH
KepiBHUKIB YCTAHOBHM-ONEpXKyBaya, a TAaKOXK IPi3BHIIA BHKOHABIIB JOKyMEHTIB
i Ha3BH CTPYKTYPHHMX MiZPO3IiNiB.
‘ EnleKTpoHHI HOCIi iHdopMallii ynaKoByIOThCS B OKpeMHH KOHBEPT (IIaKOBaHHS),
Ha SKOMY 3a3Ha4arOThCs JIaTa Ta peeCcTpaliitHuil iHAeKC CYNPOBIAHOTO JIKCTA.

53.Y pasi HajcuiaHHs JOKYMEHTIB, sKi MaroTb OyTH PO3KDHUTI IEBHOIO
JI0CAJI0BOIO OCOOOK0 YCTAaHOBU OCOOUCTO, IX YMAaKOBYIOTh B OKpeMHM KOHBEPT,
y IpaBoMY BEPXHBOMY KyTi SKOro Huxde rpuda «/lns cnyk60Boro KopucTyBaHHA»
MPOCTaBNSEThCA BigMiTka «OcoOMcTo», a B HOro HWKHIE npasii 4acTuHi
3a3HA4alOThCA II0caja, MpI3BHINE, BJacHe M’ ojepKysaya. Takuil KOHBEpT
BKJIANA€TbCs B IHIIMH KOHBEPT, IO OQOPMILETBCS BiINOBIIHO 1O BHMOT,
BU3HAUEHHUX NyHKTamu 51, 52 uiei IHcrpykuii. Y niBoMy BepXHBOMY KyTi KOHBepTa
- mpocTaBisieThes BiaMmiTka «loaBIAHMA KOHBEPTY.

54. V pasi HagcuiaHHS JOKYMEHTIB 3 MOOUII3alifHMX NHMTaHb Ha KOHBEpTax
(MaKoBaHHAX) JOAATKOBO MPOCTABIAEThCS BiqMiTKa «Jlitep “M”».

55. HamcuiaaHHS JOKyMEHTiB 3 MOOLTi3auifiHMX NMHTaHb B OJHOMY KOHBEPTI
(makoBaHHi) 3 JIOKyMEHTaM{, IO He CTOCYIOThCS MOOLTI3aliiHMX IMUTAHb,
HE J103BOJIAE€THCA.

56. V pasi HaJCHIaHHs JOKYMEHTa, IO Mae BII[MITKy «Jlitep “K”» abo «Cl»,
fioro BMILIYIOTh B OKpPEMHH KOHBEpPT, Y NpaBOMY KyTi skoro Huxue rpuda «lus
cTy60BOr0 KOPHCTYBaHHsS» NPOCTaBIsiEThes Bimmitka «Jlitep “K”» abo «Cl»,
a B HOro HIKHIM NpaBill YacTHHI 3a3HAYarOThCs Mocana, Mpi3BMILE, BIAcHE iM’s
onepxypaua. Taxuil KOHBEpPT BKIAJA€ThCs B iHIIMHA KOHBEPT, MO O(QOPMISIETHCS
BIAMOBIAHO 1O BHMOT, BH3HaueHHWX myHkToM 51 miel IHetpykuii. VY jiBomy
BEPXHBEOMY KYTi KOHBEPTa ITPOCTABISAEThCA BinMiTka «IlonsiiHuA KOHBEPTY.

57. 3a60poHs€TbCA HAACWIATH 338 Mexi YKpaiHu BuAaHHa 3 rpupom «[lis
cIyk00BOr0  KOPHCTYBaHHS» 3 METOI KHUrooOMiHy abo  eKCIOHYBaHHS
Ha BIIKPHUTHX BUCTaBKaX, NPe3eHTalisX.
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®opmyBaHHs BHKOHAHHX I0KYMEHTIB Yy CIpaBH

58. BuxonaHi JokymeHnTH 3 rpudoM «/Qng cayxO0BOro KOPUCTYBAHHS
TPyIyIOThCA Y COpaBM 3rifHO i3 3aTBepkeHor0 B oprani JIbP 3BeneHorw
HOMEHKIATYpoIo  chpaB. JIO3BONSEThCS JOIy4aTH 10 CHpaBd 3 TPUGOM
«Jlnst cy’60BOro KOPUCTYBAHHS» JOKYMEHTH 3 BIIKPUTOIO iH(pOpMalielo, SKILO
BOHH CTOCYIOTHCS ITUTaHb TaKO1 CIIPaBH.

JIOKyMeHTH 3 MoGini3alniiiHuX MUTaHb NONYYAIOTHCS JO CIpaB 3 MOOLTisauiiHOl
poGoTH, mo MawTh BigMitky «Jlitep “M”», a NOKyMeHTH 3 NUTaHb crerianbHOL
iHpopmaii — 10 copas 3 BixmiTKoI0 «CI».

JIOKYMEHTH, IO CTOCYIOThCSi Oprasisanii pesKHMHO-CeKpeTHOI pobOTH B OpraHi
JIBP, (opMylOTbCA y CNUpaBd Yy BIANOBIIHOMY CTPYKTYpHOMY MiZPO3ALIL
TIpaIiBHUKOM, Bi/INOBIIAIbHIM 38 BUKOHAHHS TAKOTO BUY POOIT.

59. JTo HOMEHKJIATYpH CHpaB BKIIOYAIOTBCSA YCi JOBIIKOBi Ta peecTpauiiiui
KapTOTeKH, KypHAJIM peecTpauii Ta 06IiKy TOKyMeHTIB 3 rpudom «Jlis ciyx6oBoro
KOPHCTYBaHHSI».

60. Y rpadi HOMeHKNATypu cmpaB «IHaekc chpaBu» 10 HOMEpa CHpasu
3 JOKyMeHTaMM, 1o MawoTh TIpud «Jnd Ciayx00BOTO  KOPHCTYBAHHD?,
npocTasnseTbest Biamitka « JCK», Hanpukman: 04-10 JCK.

61. Ha oOKIafuHI CIIpaBy, IO MICTHTh JOKYMeHTH 3 Tpudom «Jlns ciryx0oBoro
KOPUCTYBAaHHS», y NPaBOMY BEPXHbOMY KYTi IIPOCTaBIAEThCS BiaMiTKa «[lnd
CIIy’K00BOI'0 KOPUCTYBaHHA».

62. Sxmo B oprani JIBP cTBoproeThes moHax 50 NOKyMeHTIB Ha pik 3 rpudom
«Jlnst cnyx60BOr0 KOPUCTYBaHHS», IX MOLUIBHO (OpMyBaTH B OKpeMi CIpaBH
3a BUAaMu (HaKasH, iHCTPYKILil, MJIaHK TOLIO).

Slkmo B oprani JJBP cTBOpIOeThCs MeHII K 50 TOKyMEHTIB Ha piK 3 rpudom
«]Jl71s1 cIy’)GOBOT0 KOPUCTYBaHHs», HOMEHKJIATYPOIO CIIpaB MOxe OyTH nepeibadteHo
dopmyBanHs ommiei cnpaBu i3 3aronoBkoM . «Jloxkymentu 3 rpudom “Jlnd
cayx60Boro kopuctyBaHs ». CTpok 30epiraHHs Takol CpaBU HEe BCTaHOBJIOETHCA,
a y Bigmosinmili rpadi HOMeHKIATypu CHpaB MHpoCTaBiseThes BimMmitka «EK»,
KA O3Ha4ae, IO CTPOK 30epiraHHs CHPaBH BHU3HAYAETBCS EKCIIEPTHOI KOMICIEHO
BixmoBinHoro oprany JIBP 3 mpoBezeHHs €KCIEPTU3U HIiHHOCTI JOKYMEHTIB (Haii —
eKCIIepTHA KOMicisi), sika yTBOPIOETbCS Ta Ji€ BianosimHo no Ilopsaky yTBOpeHHS
Ta [SUTBHOCTI KOMICii 3 TpOBENEHHsS eKCIepTHU3H I[IHHOCTI  JNOKYyMEHTIB,
3aTBepKeHOro nocranosoo Kabinety Minictpis Ykpainu Bin 08 ceprus 2007 poky
Ne 1004.

[Ticns 3akiHUeHHS KaleHIapHOro poKy chpaBu «Jlokymentn 3 rpudom “Jlns
CTyX60BOTO KOPUCTYBAHHS™» IEPErNsIaioThcsl NOAPKYLUIHO YIEHAMM EKCHEepTHOT
xoMicii BizmoimHoro oprany JIBP Ta y pa3si moTpeOu NpuiiMaeTbes pIiLIEHHS IIPO
nepeopMyBaHHs JOKyMeHTiB. JJOKyMEHTH NOCTiiiHOro 30epiraHHs, 1O MiCTSATHCS
~y uiit cnpasi, GOpMYIOTbCS B OKpeMy CIPaBY, sKii 1a€ThCs OKPEMHUH 3ar0JI0BOK 1 siKa
ONAaTKOBO BHOCUTLCA [0 HOMEHKJIATypd chpaB. JOKyMeHTH THMYacoBOIO
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30epiraHHs 3aNMIIaloThCs y Wil CIpaBi 3rifHO 13 3aTBEP/UKEHO HOMEHKIATYpOIO
CIIpas.

63. Cnpasu 3 rpuboM «Jasg ciyx00BOro KOPUCTYBaHHS» HE3AIEKHO
BiZ TepMiny iX 36epiraHHs MalTh MICTUTH BHYTPIUIHI ONMCH CIIpaBM, & B KiHIl
KOXHOI 3aKiHueHOI cmpaBu (ToMy) — 3acBimdyBanbHi Hammcn. Koxna 3akiHueHa
cpaBa (ToM) 3 rpudom «J{is CiryRGOBOr0O KOPUCTYBaHHS» Y KIHII JLIOBOJTHOTO
POKY Ma€ MiNMINABAaTUCh B OOKIaUHKY.

64. SIxmo y cmpasi i3 3aronoBkoM «JlokymeHTH 3 rpudom “Jlna ciyxOoBoro
KOPUCTYBAHHS"» MICTATHCS JIMIIe TOKYMEHTH THMHacOBOro 30epiraHHs, BOHa MOXe
He nepedOpPMOBYBaTHUCh, a CTpOK 30epiraHHs TakKol CIpaBU BH3HAYAEThCA
HaMIOBIIMM CTPOKOM 30€piraHHs JOKYMEHTIB, 110 MicTsAThca B Hil. Binmitka «EK»
y rpabi Homenknatypu crpaB «CTpok 30epiraHHs» 3aKpEeCIIOEThCS | 3a3Ha4a€ThCs
yTOYHEHU cTpOK 30epiraHHsl.

65. JJokyMeHTH 3 MOGiizauiliHuX NMUTaHb Ta 3 MUTaHb CHellialbHOI iHdopMaLil
30epiraloTbCsi B OKpeMuX poOouux mnamkax, (yTispax abo makerax, Ha fAKHX
3a3HAYalOThCS MpI3BMINA Ta BIAacHi IMeHa MpAliBHUKIB, $Ki MalTh IIPaBo
1X pO3KpHUBaTH.

Po6oui manku, QyTaspu abo NaKeTH 3 JOKyMEHTaMH 3 MOOimi3aliiHUX MHTaHb
yd 3 TNUTAHb cleliagbHoi IH(OpMAaIll ONevyaTyloThCs OCOOUCTOI HOMEPHOIO
METaJIEBOIO [1€YaTKOK IpalliBHUKA, SKUH O€3M0CEPEIHbO 3 HUMH MPAIIoE.

66. JoxymeHTH 3 BiaMitkow «Jlitep “K”» 30epiraroTbcs OKpeMO Bill IHIIHX
JOKYMEHTIB Ta JONMy4aroThCS 0 CIPaB, L0 (OPMYIOTECA CTPYKTYPHHM MiAPO3L1LIOM
a60 mpalliBHUKOM, BiMOBiNaTbHUM 3a KpUITOrpadidaui 3aXucT iHdopmalrtii,

67. OcobuuBocTi 36epiranHs CHpaB 3 JOKyMEHTaMH MOCTiiiHOro 36epiraHHs
3 BinmiTKoM0 «JIiTep “K”» BU3Ha4aroThess AAMiHicTpaui€ro JlepKcIenss’ i3Ky.

KopucryBanHs JOKYyMeHTaMH

68. Bximmi, BuxinHi, BHyTpiluHi nokymeHTH 3 rpudoM «Jlna cuyxboBoro
KOPHCTYBAHHS IIEPENAIOThCS MPAlliBHAKAM 3TiIHO 3 PE30JIONIEX0 KEPIBHUKA OpraHy
JIBP aGo ofHOro 3 #Oro 3acTyNHWKIB BIANOBINHO 1O po3modiny o00o0B’s3Kis,
KepiBHUKIB CTPYKTYPHHX MiAPO3ALNIB.

Copasu 3 rpupom «Jlnst ciyx6OBOro KOPHCTYBaHHs», MO 306epiraroThes
y cinyx6i 1i0BOACTBA UM IHIINX CTPYKTYPHHUX MIAPO3ALIAX, BUIAIOTECS Y THMYACcOBE
KODHCTYBAaHHS TPpalliBHMKAM Ha [iICTaBi 3aMOBIEeHHA 33 (OPMOK  3rifHO
3 nmomarkoM 9 mo mniei IHcTpykuii, pesomouii kepiBuuka oprany JBP abo
3aTBEpIPKEHOTo KepiBHuKOM oprany JBP (kepiBHHKOM CTPYKTYypHOrO NiZpO3ILTy)
CIMCKY NpalliBHUKIB, SKi MAlOTh PaBO MPAIOBATH 3 BIANOBIAHOIO CIPABOIO.

JlomycK mHpaliBHUKIB D0 poOOTH 3 NOKyMEHTaMH, M0 MICTATh CIYKOOBY
inpopmanito 3 MoOGinizauiliHMx nuTaHb ab0 3 NMTaHb CHeNianbHOI iH(opMaLll,
3iCHIOEThCS HA IICTaBi CHMCKY, CKIAJIE€HOTO CTPYKTYPHHM MiApO3ALIOM
44 TpaliBHHKOM, BiNNOBimanbHUM 3a MoOinisaniiiny poboty abo pobory
i3 crewniaJIbHONO 1HPOpPMAIIiErO, Ta 3aTBEPIPKEHOr0 KepiBHUKOM oprany JIbP.
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69. CripaBu Ta BuaHHs 3 TpudoM «Jls ci1yk00BOro KOpHCTYBaHH» BUAAIOTHCA
y THMYacoBe KOPHCTYBaHHS i MPUIMAIOThCs NIl PO3MHUCKY B JKypHaui 32 (OpMOI0
3rigHo 3 noxatkoMm 10 mo niel [HcTpykmii.

70. Po6oTa 3 1OKyMeHTaMH 3 MOOGiNi3alifiHUX NUTaHb Ta 3 NUTaHb CIENIATBHOI
iHbopManii MPOBOAMTHECS B OKPEMO BHIUICHHX i HaNEXHHM HYMHOM O0JaIHaHHUX
CTy)XOOBUX TNPHMILIEHHSX 13 JOTPHMAaHHAM BHMMOT, $Ki YHEMOXJHBIIOIOTH
O3HaflOMJIEHHS 31 3MICTOM TaKMX JOKYMEHTIB CTOPOHHIX 0CiO.

71. Tlin uac mpuiiMadHs cOpaBd Bif mnpaiiBHMKa oprady JIbP mnpoBoanTbes
nepeBipka HAABHOCTI KOXHOIO apkylla BCIX JOKyMEHTiB CIpaBu BiNOBLIHO
710 T1 BHYTPIILIHBOTO OITUCY.

72. Cnpasu 3 rpudpom «Jlas ciykGOBOro KOPHCTYBaHHS», L0 30€piraroThest
B apxiBi opramy JIBP, BumaloThcsi y THMYacoBe KOPMCTYBaHHS MpalliBHUKaM
CTPYKTYPHHMX Mifpo3ainie oprany JIBP Ha miacTaBi 3aMOBIEHHS 33 (OPMOIO 3INHO
3 gogaTkoM 11 mo wiel [HcTpyxkitii.

ITpo Bunauy cnpas 3 rpudom «st ciryk60BOT0 KOPUCTYBaHHA» 3 apXiBY OpPraHy
JIBP pobuthcs 3anuc y BinnoBinHiil kHu3i (KypHami).

73. Cnpasu 3 rpudoM «/ns ciyx00BOro KOPUCTYBaHHS» BHAAIOTHCA NI
TUMYaCOBOT'0 KOPHCTYBAHHS Ha CTPOK, IO HE HePEBUIIY€E OIHOTO MICSLA.

74. 3a HasBHOCTI NMCHMOBHUX KJIOMOTAHb IHIIMX YCTaHOB 200 NMPHUIKCY Ha MPaBo
IPOBEJIEHHS TIEPEBIPKH 3TiTHO 3 HAJaHMMHU 3aKOHOM IOBHOBAXEHHSIMHU NOKYMEHTH
3 rpudom «Jlns cmyxOOBOrO KOPHCTYBaHHS», IX KOMii Ta BHTATM 3 HHX
3a THCHMOBHMM J03BojJoM abo pe3ofoiiero KepiBHuKa oprany JIBP (omHoro
3 }Oro 3acTyIHHUKIB BiANOBIAHO A0 PO3MOALTY 0OOB’A3KiB) MOXYTh BHUIaBaTUCh
npailiBHUKaM IHLIIUX YCTaHOB.

Ha nunpoBoMy 0oli MiArOTOBIEHMX KOMif JOKYMEHTIB y NPaBOMY BEPXHBOMY
KyTi HepIIOro apKylla NOKyMeHTa MpOCTaBisieThcss BinmiTka «Komis». Bursrn
3 IOKYMEHTIB 0()OpMJISIOTHCS. Ha BiAMOBIAHOMY OJIaHKY.

75. Komil DOKYyMEHTIB Ta BUTSATM 3 HHX 3aCBIIYYIOTECS KEPiBHHKOM CIyKOu
NiT0BOACTBA 260 IHIIOK BH3HAYEHOIO KEPIBHUKOM CTPYKTYPHOIO nmpo3mny oprany
JIBP mocanoBoro 0co60r0, HAPUKIIAL:

3riHo 3 OpHUTiHAIOM
Tlocana, miamuc, BjacHe iM’si, Ipi3BUILE
20 tpaBus 2024 poxy

76. TTicast o3HaiiomyIeHHs 3 JOKyMeHTamu 3 rpudom «Jns ciayx0OoBOro
KOPMCTYBaHHS» Ha 3BOPOTHOMY Ooll 3amMTy a0o MPHUIKCY Ha MpaBO MPOBEICHHS
nepeBipKU POOUTHLCS 3aIKC PO AOKYMEHTH (peecTpalliiiHi 1aHi, 3aroJioBKH ), 3 SIKUMH
03HAMOMIIEHO MpaIlliBHHKA 1HIIO! YCTAHOBH.

77.V pasi notpebu TpauiBHUK iHIIOT yCTaHOBY POOMTL BUTAIM 3 BHIAHUX HOMY
NOKYMeHTiB 3 rpudom «Jlns ciyx60BOro KOPUCTYBaHHS» y poOOYOMY 3OLIHTI,
0 Ma€ 3a3HauyeHui rpud, sSKUM micas 3aBeplIeHHs poOOTH 3 IOKyMEHTaMHu
HAJICHJIAETHCSA YCTAHOBIL, 0 poOuia 3alMT Ha O3HAWOMIIEHHS.
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Po6Gounii 30IIMT Mae€ OyTHM NPONIMTUAM, TNPOHYMEPOBAaHHM Ta CKpilIEHHM
IeYaTKOI0 CIYXKOM JiOBOACTBA 1 MHIAMHMCOM KepiBHMKA CIyXOu JAUIOBOACTBA
Ta 30epirartucs y cayx0i IiTOBOACTBA [0 MOYATKy POOOTH 3 HHM.

-78. TIpauiBHMK iHIIOI YCTAHOBM MOXXE O3HAMOMMTHCH 31 3MICTOM JOKYMEHTa
3 rpudpom «J{n1st c1yRGOBOr0 KOPUCTYBAHHA», OTPMMAHUM BiJl IHIIOT YCTAHOBH, JIMIE
3a IACHMOBOIO 3rOJI0K) YCTaHOBU — PO3POOHMKA TAKOTO JJOKYMEHTA.

3a3HayeHa BUMOra He HOIUMPIOETHCS HA MPEACTaBHUKIB OPraHiB AEP)KaBHOTO
Harsay (KOHTPOMIO) Mil 4YaC BHKOHAHHS HHMH BiINmoBimHMX (YHKUIHA 3rimHO
i3 3aKOHOJaBCTBOM YKpaiHu.

79. 3a60poHSEThCS BHKOPUCTOBYBaTH CIy:KO0BY iH(hOpMallilo, MmO MICTATHCS
B JOKyMeHTaX 3 TIpupom «Jlns ciayxGOBOro KOPHCTYBaHHA», Ui BIAKPHTHX
BHCTYIIB 260 onmyOmikyBaHHs y 3aco6ax MacoBoi iHGopMalil Ta 1eMOHCTPYBATH TaKi
JOKyMEHTH Ha CTeHJaX, y BiTpHHax Ha BIIKPHTHX BHCTaBKax abo B IHIIHX
IpOMaIICbKUX MiCLSIX.

V pa3i HagxomkenHs no oprany JIBP 3amuTy Ha indopmaniio, MO MICTHTbCS
y IOKYMEHTi, $KOMY UPHUCBOEHO TIpud «Jlns ciayx0oBoro KOpHCTYyBaHHY,
3iHCHIOETECA 3 ypaxyBaHHSAM BHUMOI IyHKTY 9 wmiei IHCTpykuii meperisa TakKoro
JOKyMEHTa 3 METOIO TepeBipKH BiNOBIXHOCTI 3amuTyBaHOi iHpopManii CyKymHOCTI
BHMOT, TepenfadeHux YacTHHOK NPYroro cTaTTi 6 3akony Ykpainu «IIpo moctyn
no my6niunoi indopmauii», mon0 0OMeXKeHHs AOCTYmy A0 iHpopMmallii Ha MOMEHT
HaIXO[DKEHHS 3allMTy. ABTOpOBI 3amuTy HajmaerTses iHdopmanis B Tid yacTuHi,
JOCTYII IO AKOi BiAOBIIHO [0 3a3Ha4E€HOro 3aKOHY HE 0OMEXEHO.

3a HasBHOCTI B 3aMUTYBaHOMY MOKYMEHTI iHGopMalii 3 0OMEXeHHM J0CTYIIOM
JUIS HaJCWJIAHHS 3alUTyBayeBi BUTOTOBISIETHCS KOMis LBOTO IOKyMEHTa, B SKiH
CNIOBA, PEYEHHS YK 300paXeHHs, IO MIiCTATh iHPOpPMAaIlilo 3 OOMEXKEHNUM JOCTYIIOM,
PETYIIYIOTBCS Y  CHOci6, sKMii  yHEMOXJIMBIIOE —MOJajblle  BIATBOPEHHS
PETYIIOBAaHOTO. 3 Takoi KOmii [JOKyMeHTa BHTOTOBIAEThCS iHINA Komis, sKa
HaJICUJIA€ThC 3amuTyBadeBi. Komis 3alMTyBaHOrO JOKYMEHTa, IO peTyllyBajacs,
30epiracThcs pa3oM 13 JOKYMEHTaMM 3 BIINOBIIHOrO 3alUTy Ta MOXE
BUKOPHCTOBYBATHCh NOBTOPHO y pa3i HauxoIKeHHs 10 oprany JIbP immioro samury
Ha 1HpOpMaIio, IO MICTUTLCS Yy TAKOMY JTOKYMEHTI.

Ieperusia nokymeHTIB 3 rpudom «/Lisi ci1y:k00BOro KOPUCTYBAHHSD)

80. Ileperysin TOKYMeHTIB 3 rpudoM «Jlns cirykO60BOro KOpHCTYBaHHS» 3 METOIO
MiATBEpPIKEHHs. HasBHOCTI ab0 BIACYTHOCTI B HHUX BiIOMOCTEH, IO CTaHOBIATH
c1yx60By iHGOPMAaLiIO, TPOBOIUTHCS KOMICI€I0 3 NMHTaHb POOOTH i3 CIYKOOBOIO
indopmauicro oprany J{BP He pimiie HiX OOKH pa3 Ha II'ATh POKIB.

I'pud «Jlnst cyk60BOro KOPUCTYBaHH» CKACOBYETBCS 32 BiICYTHOCTI 3aKOHHHX
mifcTaB 11 0OMEKeHHs y IOCTYyI 10 ciiy»x60Boi iHdopMarii, sKi icHyBamH paHilie.

Ilepernan noxymeHTiB 3 rpudoM «Jlnsg cioyx00BOTO KOPUCTYBaHHS» 3 METOHO
MOXJIMBOTO CKAacyBaHHs rprda 000B’I3KOBO 3/iHCHIOEThCA Mijl 4ac MiATOTOBKY:

crpaB a1 1X mepenaHHs 10 apxiBy oprany [IbP;
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noxkyMerTiB HanionansHoro apxissoro (onmy ans iX mepesianHs Ha MOCTIHHE
30epiranHs 10 BiIIOBITHHX apXiBHUX YCTAHOB.

81. PimeHHs nmpo ckacypanHs rpuda «JIns ciryx60Boro KOpUcTyBaHHs» UM HOro
MiATBepIKEHHS TpPHIMAEThC  KOMiCiero 3 NuTaHb poboTh i3 CiyxOO0BOIO
iHpopmaniero oprany JIBP — po3po6HHKa HOKymeHTa abo BiANOBIIHOIO KOMICIi€10
oprany JBP — npasonacTynHuka 4u opra€oM JIBP Buwmoro piHs, SKIIO Opra
JIBP — po3po6HUK JOKYMEHTA NPUITHHUB CBOIO NIAIBHICTb.

82. 3a pileHHAM KoMicii 3 nuTaHb poboTH i3 Ci1yk00BOIO iHPOPMALIIEID OpraHy
JIBP cTpok 06MeXeHHs JOCTYIY A0 CIpaB (IOKyMEHTiB) Moe OyTH TPOLOBKEHH .

83. Pimenns kowmicii 3 muTanp poboTH i3 ciyx60BotO iHbOpMaliero oprany JIbP
0DOPMIIIETLCS TIPOTOKOJIOM, IO HiNNMHCYeTbCS TOJOBOK 1 CeKpeTapeM KoMicil
Ta HabWpae YHHHOCTI 3 MOMEHTY 3aTBEP/DKEHHS NPOTOKOJY KEPIBHUKOM Opramy
JIBP. V mpoTokoni 3a3HavaroThCs BMIM NOKYMEHTIB, iX peecTpauiiini naHi,
3aroJIOBKM Ta HOMEPH 332 HOMEHKJIATYpOIO UM OIMCOM CIPaB, 3 AKMX 3HIMAEThCA
rpud «Jns cnyx60BOTO KOpUCTYBaHHA» ab0 CTPOK OOMEXEHHS HOCTYIY 10 AKHX
MIPOIOBXKEHO.

BuTsr 3 npoToKoily abo Horo 3acBiqdeHa KOIMis mepelacTbcs pa3oM 3i ClpaBaMHu
1o apxisy oprany JIBP, a y pasi nepenanus nokymentis HauioHanbHOTro apXiBHOTO
donay Ha nocTiiine 30epiraHHs — 10 BiIMOBiAHOT apXiBHOI YCTAaHOBH.

84.TIpo ckacysanHs Trpuda «Jlns cmyx060BOro KOPHCTYBaHHA» IIHCbMOBO
TIOBIIOMJISIIOTBCS. BCi YCTAHOBHM, SKMM HaJCHJIABCS TakuMi JTOKYMEHT. 3a noTpedu
MOXYTh HAACHJIATHCh BUTSAIM 3 NPOTOKONY 3acillaHHs KoMicii 3 muTaHb poOOTH
i3 cnyx60Bot0 iHpOpMaltieto oprany JIbP.

85. Ha obkiaguHKax CcOpaB Ta JoOKyMmeHTax rpud «Jns ciayx0oBoro
KOPHMCTYBaHHSA» IIOTAlIAETHCS MPALIBHUKOM CIyXOHM [iNOBOIACTBA MUISIXOM HOro
3aKPEC/ICHHS TOHKOIO PHCKOIO Ta 3a3HadeHHs HYJKYe Ha BiTbHOMY Bill TEKCTY MicIi
JaTH 1 HOMepa BiAMOBIAHOrO NPOTOKONY 3aciTaHHsA KoMmicii 3 muTaHb poOOTH
i3 cmyxb6oBoro impopmanicro oprany JIbP. Taki BIOMITKH  BHOCSTHCS
10 peecTpallifiHuX Ta 001iKOBUX (HOPM, HOMEHKIIATYPH Ta ONIUCY CIIPAB.

IlinroroBka cnpas A0 MepeIaHHsI HA apXiBHe 30epiraHHs Ta SHUIIECHHA

86. Excriepr3a LiHHOCTI ~JAOKyMeHTiB 3 rpuom  «Jlns  ciyxboBoro
KOPMCTYBaHHS» Ta iX [MIATOTOBKA [0 apXiBHOrO 30epiraHHs 3AiHCHIOIOTBCA
y BCTAHOBJIEHOMY 3aKOHOJABCTBOM Y KpaiH# MOPSIIKY.

V KiHli KOXHOT 3aKiHUeHO1 cripaBu 3 rpudoM «/1ns cyx60BOro KOpuCTyBaHHS»
Ha OKpeMOMY apKylli poOMThCS 3acBildyBalbHMM HAmuc, B SKOMY 3a3HaYarOTLCH
nud)paMu Ta cI0BaMH KUTBKICTb apKyIIiB y CIIpaBi, KiIbKiCTb apKyIliB BHYTPIUIHEOTO
'OITUCY, a TAKOXK:

HasBHICTb JITEPHHUX i NPOITYIIEeHHX HOMEPiB apKyIliB;

HOMepH AapKylliB i3 HakieeHMMH (GoTorpadisMy, KpecleHHSMH, BHPi3KaMmy
TOIILO;
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HOMEpPH BeTMKOPOpMaTHUX apKylliB;
HOMEPH KOHBEPTIB 13 YKJIaJACHHIMHY,;
KUIBKICTh apKyIIiB yKIaIeHb.

ITicnst 3acBiq4yBaJBLHOTO HANMCY NMPAliBHUK, AKMHA COpPMYBaB CIpaBy, CTaBUTh
MiANUC i3 3a3HaYeHHsIM IOCAIH, NPIi3BHINA Ta JaTH, SKUH 3aCBIOYYETHCS [1E€YaTKOIO
cTyxkOn ninosoacTBa abo medatkoro «Jis maketTiBy. Yci HacTynHi 3MiHM y cKiai
cnpaBd (TOLIKOIKEHHsT apKyIliB, 3aMiHa JOKYMEHTIB KOISMM, JIOJy4eHHS HOBHX
JOKyMEHTIB) 3a3HayalOThCS y  3acBiIYyBalbHOMY HamMCl 3  TOCHJIAHHSM
Ha BiANOBIIHUIA pO3NOPSIUUil TOKYMEHT.

CnpaBu 3 rpudom «Jnsg cayk60BOro KOPUCTYBAaHHS» IIICJS IPOBEICHHS
EKCIIEpTU3M ILIHHOCTI JOKYMEHTIB, INO MICTSTbCS B HHX, NIIUIMBAKOTHCA dYepes
YOTUpH TPOKOJNH CIElialbHUMH CypOBHMH HHUTKamMu abo apartsoto. Cmpasu
mocTiliHoro # TpuBanoro (mosaa 10 pokiB) CTPOKIB 30epiraHHs Ta 0COOOBI CIpaBH
ONPABJISIIOTHCS Y TBEPAY OOKJIAIUHKY.

87. CnpaBu NOCTIMHOrO Ta TPHBAJIOTO CTPOKiB 30epiraHHa 3 rpudpom «Jlis
CITyX00BOro KOPHCTYBAaHHS» Ta OCO0OBI CIIpaBM 3aHOCATBCA y BINNOBLIHI OMHCH
CIpaB pasoM i3 JOKYMEHTaMH, LIO MICTATh BIAKpUTY iHGopmaniro. Ilpu npomy
B onMci m0 Homepa cmpasu Ta y rpadi «IlHmekc cmpaBu (TOMY, YacTHHH)»

3 JoKyMeHTamu 3 rpudom «Jlis ciykGOBOrO KOPUCTYBAaHHS» JONAEThCA BiIMITKA
«J1CK».

88. Ilin uac mepenamus cmpaB 3 rpudom «Jlns ciay’x00BOro KOPUCTYBaHHI»
Ha NOCTifiHe 30epiranHs 10 Aep)XaBHOI apXiBHOI ycTaHoBM opran JIBP pasom
13 aKkTOM NpuiiMaHHA-TIepelaBaHHs CcIpaB, 0QOPMIIEHUM B YCTAHOBICHOMY OPSIIKY,
Ioja€ JepiKaBHil apXiBHIM YCTaHOBI JIUCT, y SKOMY BHM3HA4a€ThCs INOPSAOK
KOPUCTYBaHHS TAKUMHU CIIPABAMH.

89. Bunyueni 1/ 3HMINEHHS 3@ pe3ynbTaTaMU €KCNepTU3H IIHHOCTI CIpaBH
3 rpudom «Jlns ciyk6OBOro KOPHCTYBaHHS», CTPOK 30epiraHHs SKMX 3aKiHYMBCA,
3aHOCSATHECSA [0 aKTa MPO BHJYYEHHS AN 3HMINEHHS NOKYMEHTIB, HE BHECEHHX
1o HamionansHoro apxisHoro (GoHAy (mani — akT mpo BHJIYYEHHS IOKYMEHTIB),
1110 CKJIAAA€ThCA BiINOBIAHO 10 BUMOT, YCTaHOBJICHUX LIO0 BCIX CIPaB 3arajoM.

90. JIoKyMeHTH, ClipaBu, BUunaHHs 3 TpudoM «Ilas ciry00BOro KOpuCTyBaHH Y,
BUJIyYEH] JUIS 3HUINEHHS eKCIepTHOI KoMicielo oprany JIBP y ckmani He MeHIie
TPhOX WIEHIB, MiMNATarOTh 3HHUINEHHIO IIAXOM MOApiOHEeHHs HociiB indopmanii
abo B iHmMI cmoci® (chmanroBaHHS, pO3IUIABICHHS, PO3YMHEHHS TOINO), SKHH
YHEMOJKJIUBIIIOE 1X TIPOYUTAHHS Ta BIIHOBJICHHS.

Enextponni Hocii inpopmauii 3HHIIYIOTBCS abo NepepobNsAroThCs y Cmocio,
0 YHEMOXIMBIIOE TIOBHe a0O YacTKOBE BIIHOBJIEHHS 30epexeHol Ha HHUX
iHhopMmaItii.

B ymoBax 0cOONMBOro mepiony, IO HAacTae 3 MOMEHTY OrOJOLIEHHS PIIIECHHS
npo mobOumizauiro (KpiM 1L1b0BOI) abo 1OBeleHHs #Horo A0 BilloMa BUKOHABIIIB
CTOCOBHO IpHXOBaHOT MoOOUmi3amii 4M 3 MOMEHTY BBEIEHHS BOEHHOIO CTaHy
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B YKpaiHi 260 B oxpeMmux ii MICLEBOCTSX Ta OXOMIIO€ Yac MoOiiizallii, BOEHHUH Yac
i uyacTKOoBO BiIOYHOBHHI mHepioil Ticis 3aKiHYeHHs BOEHHMX [ilf, Ta y pasi
BUHHKHEHHS pealbHOi 3arpo3d 3axOIUIeHHS JOKYMEHTIiB, CHpaB, BHIaHb,
eNeKTPOHHMX HocCiiB iHQopmanii 3 rpudom «Jlns cnyxkOOBOrO KOPHUCTYBaHHSY,
a TaKoX HEMOXIMBOCTI 3abesnedeHHs IX BHBe3eHHS B OesleuHl MicuUsd BOHU
3HUILYIOTbCS CIOCOOAMH, YCTAaHOBJIEHMMHM ab3aunaMi MepliuM Ta IPYTUM ObOro
MYHKTY.

PilueHHS npo HeraiiHe 3HHUIUEHHS TAaKMX JOKYMEHTIB, CIIpaB, BHIaHb,
eNeKTPOHHMX HoCiiB iHdopmauii npuiimae xepiBuuk oprany JbP, ne Bonu
36epiraloThcsi, a 3a BUICYTHOCTI 3 HHM €KCTPEHOTO 3B’S13Ky — BIAINOBiNa/bHA
3a 1 30epiraHHs nocanosa ocoda.

DaKT 3HUINEHHS IATBEPIKYETbCS aKTOM IIpO BUIY4YeHHS JIOKyMEHTIB
i € MiZcTaBowX Ui BHECEHHS MO3HAYKU NPO 3HUIUEHHS JOKYMEHTIB B OOJIKOBI

dbopMH.
91.B axTi mpo BHJIYYEeHHS JOKYMEHTIB POOMThCS 3alkc MpoO 3HHMIICHHA

BIAMOBIAHNX JIOKYMEHTIB, CIIpaB i3 3a3HaYEHHSM BIACHUX iMeH Ta Npi3BUILI WICHIB
eKcrepTHoi KoMicii oprany JIBP, X mimnucis, NaTy 3HULIECHHS, HAIPUKIaL:

Cnpasu Ne 25 JICK, Ne 30 JCK, Ne 80
JCK 3HUIIEHO UUIIXOM MOJPIOGHEHHS.
YneHu excrieptHoi KoMmicii oprany JbP:
(mignuc) (BaacHe iM’si, IPI3BUILLE)
(miamuc) (BaacHe im’sl, TIPi3BULIE)
(miamuc) (BacHe iM’ s, TIPi3BHILE)

20 tpaBus 2024 poky

92. Tlicns 3HUINEHHS IOKYMEHTIB 3 TpudoM « s ciy00BOro KOPUCTYBAHHS»
B 00niKoBMX (opMmax (KapTkax, >KypHalaxX, HOMEHKJaTypax CIpaB, ONmHcax CIIpaB
TpuBanoro (moxan 10 pokiB) cTpoKy 30epiranHs poOMTbCH BinMiTKa «JlOKyMEHTH
3HUIIEHO. AKT BiJ 20 No  ».

93. TerredorHi Ta anpecHi NOBiIHHKH, cTeHOrpadiuni 3amucd 3 rpupom
«nst  cIykGOBOrO KOPMCTYBAaHHsS», NPYKapChKHii Opak, BUsBIEHMH MiJ dac
ApYKyBaHHS BHIaHb i3 3a3HayeHHUM TIpuOM, MOXYTh 3HMUIYBATHCH Oe3 aKTa
IIpo BHIy4YeHHsS JOKYMEHTIB, ale 3 BIIMITKOIO y BiINOBimHMX 0OniKOBAX (popmax,
0 3acBiguyeThcs MiANKCaMKM HE MEHII SK TphOX INpaliBHHMKiB oprany JIbP,
SIKi MPOBEJH TaKe 3HUILEHHS.

3abe3nevdeHus 30epesKeHOCTI JOKYMEHTIB Ta NPOBeAeHH
nepeBipKu iX HassBHOCTI

94, Cnpasu 3 rpupom «J{ns cyx00BOro KOPHCTYBaHHs» 3 JaTH IX CTBOPEHHA
(HaIXOMKEeHHs)  30epiraroThess 3a  MiceM  GopMyBaHHS — COpaB  3TiHO
i3 3aTBEpPIKEHOIO 3BENCHOI HOMEHKIATypolo cnpas oprany JIbP 1o MOMEHTY
X nepenanHg 10 apxiBy oprany JIbP.

95. Jloxymentn i crnpaBu 3 rpudom «[nsg cayx0oBOro KOPUCTYBaHHS
36epiraloThes y Imadax, ceiiax, 10 PO3TAUIOBAaHI Y CIYXOOBMX NPUMILICHHAX
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abo cxoBumax apxisy. 1lladu, ceiidm, ciyxOGOBI NpUMILIEHHS, CXOBHIIA apXiBY
MAaroTh HaJil{HO 3aMHUKATHCh i OTIEYaTyBaTHCh METAJIEBUMH II€UaTKAMHU.

ITopsimOoK BUTOTOBJIEHHS, BEJEHHsA OOJNIKY, BUKOPMCTAHHS METAJICBUX INEYaTOK
Ta NOpANOK BeleHHs oOuyiky mmad, cefidiB i Kmo4iB Bill HHX 3aTBEPIUKYIOThCS
Haka3amu oprany JIbP.

36epiraHHa JOKYMEHTIB i cmpaB i3 rpudoM «[lnsg ciykO0BOro KOpHCTYBaHHS
30iMCHIOETbCS TpalliBHAKaMHM, SKi Oe3mocepelHbO OTpUMAnM iX Mia DO3MHUCKY,
y C1ocif, 10 YHEMOXKIHUBIIOE JOCTYII IO HUX CTOPOHHIX 0CiO.

96. loxyment 3 rpudoM «Jng ciay:k00BOro KOPHUCTYBAaHHS» MOXYTh
mepebyBaTH y INpaliBHMKIB HA BHUKOHAHHI IIPOTATOM CTPOKY, HEOOXIAHOro A
BHKOHAHHS 3aBJaHHd, 3a YMOBH IOTPMMAaHHS BHMOTI iX 30epiraHHs, BM3HAYCHUX
nysKToM 95 wiei IHcTpyKuii.

97. Tlepenanns mOKyMmeHTiB 3 rpudom «Jlnsg ciyx00BOro KOpUCTYBaHHS
CTPYKTYpHHM  TIApO3AiiiaM  3[iHCHIOEThCS — 4epe3  ciyxOy  JiNOBOICTBA
3 IIPOCTABJIEHHAM BiATIOBiAHOI BIIMITKM B OOJIKOBHX (opMax.

Tlepenanns onepKaHux y CIyxO0i IiToBOACTBA NOKyMeHTiB 3 rpupoMm «Jlms
CTy’k60BOTO KOPUCTYBaHHS» BCEPENVHI OIHOTO CTPYKTYPHOTO IiIPO3ALNY s
BUKOHAHHA (O3HaiOMIJIEeHHA) Bifl OJHOrO MpauiBHHKA CTPYKTYPHOrO NiAPO3MiLY
iHIOMY  IpamiBHMKOBI TOr0  caMoro mifpo3miny 3aificHIOETECS — 0C000tO,
BiAMOBIIAIBHOIO 32 JLIOBOACTBO y ILOMY CTPYKTYPHOMY MiApO3IiN, Ha NimcTasi
pe30IIONii KEpiBHUKA CTPYKTYpPHOrO MiAPO3ALTy 3 BIAMITKOIO IPO INepefaHHs
JIOKYMEHTIB Y *KypHaJli 061Ky TaKOro CTpYKTypPHOTO HiApO3aLly.

98. 3abopoHsETbCS IIEpeMilleHHsT NOKyMeHTiB 3 rpudom «Js ciyxboBoro
KOPHCTYBAaHHS» 3 ONHI€T CpaBy A0 iHLIOI 6e3 MOBIIOMIEHHS CIy)OH JLIOBOJICTBA.
I[Ipo Bci mepemilleHHsi JTOKYMEHTIB pOOJISTBCA BiANOBIAHI BIIMITKM B OONIKOBAX
(GopMax, y TOMY HUCIi BHYTPILIHIX OIHUCaX.

Bunydenns cmpaB abo OKpeMHX IOKYMEHTIB i3 cmpaB 3 rpubpom «Jlus
C1yK60BOr0 KOPUCTYBaHHS» 3a00pOHAETHCS. B OKpeMHX BHIaJKax Ha MIICTaBl
pillleHHA Chizdoro cymami, cymy CiIyk6a HiTOBOACTBA 3a NUCBMOBOKO BKa3IBKOIO
KepiBHEKa oprany JIBP 3milicHioe BHJIyYeHHs OpHIiHaJliB HEOOXiIHMX JOKyMEHTIB
a6o cmpas. Ilpy LbOMY y CTPYKTYpHOMY MiIpo3flini (apXiBi) Ma€ 3alMIIMTHCS
IIPOTOKON PO BUIy4EHHS TOKYMEHTIB Ta 3aCBiAueHi KOMii BUTy4eHHuX JOKYMEHTIB.

99. JloxymenTH 3 rpudom «Jlus ciayk60BOro KOPHCTYBAHHS» HE HO3BOJISETHCS
BAHOCUTH 3a Mexi opragy JIBP, kpiM BumaikiB ImepeaHHs JIOKyMEHTIB
Ha BHKOHAaHHS Yy CTPYKTYpPHI HiApO3AlIM, LIO PO3TALIOBYIOTHCSA 11038 MEKaMH
OCHOBHOro mpuMimeHHs oprany JBP, Ta y pa3l BUHUKHEHHS HeOOXiIHOCTI
B iX y3rO/DKeHHi, MiAMUCaHHI B YCTAHOBAX, PO3TAIIOBAaHUX Yy MeXaX OJHOro
HACENIEHOT0 NYHKTy. BHHeceHHs JOKyMeHTa 3 rpudpoMm «Jlna ciyxboBoro
KOPUCTYBaHHA» 3a Mexi oprany JIBP 3nilicHIoeThcs Ha migcTaBi pesomouii
KepiBHMKa oprany HBP (omHoro 3 #oro 3acTyNHHKIB BiIIOBIZHO 1O PO3MOALTY
000B’s13KiB) 200 KepiBHHKA CTPYKTYPHOI'O MiApO3nLly, B SAKOMY TaKHi JTOKyMEHT
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(#oro MpoeKT) miArotoieHo. Ilpyu oMY TOKyMEHT Mae OyTH BKJIafe€HHH y KOHBEPT
a00 yrmakoBaHUii y Takuii crociO, o0 yHeMOXIUBUTH HOro IPOYHTAHHS.

100. INpauisuuky oprany JIbP, BiipsIkeHOMY 10 iHIIOIO HAcCEJIE€HOro IyHKTY,
3a60pOHsETbCs Math Tpu  cobi  JokymMeHTH 3 Tpudpom «Jlns  ciayxbosoro
KOPUCTYBaHHs». Y pasi HoTpeOu Taki JOKYMEHTH HAACHJIAIOThCA 32 MPHU3HAUYEHHSM
710 TTOYATKY BiApsIKEHHS.

101. B oxpemMux BWIIAJKax, 30KpeMa Yy pa3l TEpPMIHOBOIO I103alJaHOBOIO
BiIpsamkeHHa, KepiBHUK oprany JIBP (oaumH i3 Horo 3acTyHNHHKIB BIATNOBIIHO
10 PO3MOALTy 06OB’43KiB) CTAaBUTh Ha JOIOBINHIM 3amucli KepiBHMKA BilIOBIIHOTO
CTPYKTYPHOI'O MIAPO3iNy Pe30soLilo, 3TiTHO 3 SKOIO Ja€ N03BLT Ha NEPEBE3CHHS
JTOKYMeHTIB 3 rpudpom «Jljist c1yx00BOr0 KOPHCTYBaHHS» [0 iHIIOrO HAaceNeHOro
yHKTY 338 YMOBH, 10 Taki JOKYMEHTH INePEBO3ATHCS TPYNOI0 y CKIali HE MEHIe
JIBOX TIPalliBHKKIB, 5IKi TOBMHHI BUKOHYBaTH pOOOTY 3 HUMH 3 JOTPUMAHHSM 3aXOiB,
10 YHEMOXIIMBIIOIOTh HECAaHKI[IOHOBaHE  O3HAHOMIEHHS 3 TEKCTOM TaKHX
JIOKyMEHTIB.

102. Cran opragizanii poGoTH 3 [OKyMEHTaMH, IO MICTSTh CIyXOOBY
inhopMmanifo (HasBHiCTH Ta (i3MYHMN CTaH yCiX HOKyMEHTIB, y3sTHMX Ha OOJIK,
ChpaB, BHJaHb, €JIEKTPOHHUX HocilB iHdopmamii 3 rpudom «Jlnsa cayx6osoro
KOPHCTYBaHH» ), HE Pijlle HDK OJMH pa3 Ha PIK IepeBipseThCs KOMICIEIO 3 MATaHb
IpOBENECHHA MEPEBIPKM HAsSBHOCTI NOKyMeHTiB 3 rpudom «Jlnga cayxbosoro
KOPUCTYBaHH» MICJIs 3aBepIieHHs JiIIOBOIHOIO POKY Ta (OpMyBaHHs CIIPaB.

CTpok mNpoBedeHHs TepeBipKM Ta CKJah KoOMICll 3 NHTaHb 1i MPOBEJCHHS
BHM3HAYAIOTHCS HAaKa3oM BinnoigHoro oprany JIbP.

Ho cknadgy Kowmicii 3 muWTaHb MpPOBEINEHHs IepeBipKY HasBHOCTI JOKyMEHTIB
3 rpudom «J{ns cyx60Boro KOpHCTYBaHHS» 3 Biamitkamu «Jlitep “M”», «Jlitep
“K” ta «CI» 3amyyaroTbes nuiie ocobu, [ONyllleHI [0 podOTH 3 TaKuMU
TOKyMEHTaMH.

- 103. Pesynbrat  TepeBIpOK, 3a3HaueHHX Y nyukti 102 miei IHcTpykuii,
0bOPMIISIOTECS aKTOM 32 GOPMOIO 3TifHO 3 oAaTKoM 12 1o wiel [HeTpyKIil.

ITpauiBHMK, SKOMY CTalo Bimomo mpo GakT BTpaTH IOKYMEHTa, HIO MICTHTh
cayx6oBy imdopmanito, Ta [P0 MOXIUBE  PO3TOJIOIIEHHA  BIIOMOCTEH,
IO CTaHOBJATH CIYXOOBY iH(opMmaliro, HeBiIKIagHO iH(GOpPMYye KEPIBHMKA CBOIO
CTPYKTYPHOTO MifpO3AiNy, SKAH Yy NHCBMOBIH ¢GopMi TepMiHOBO iHpOPMYE
npo Takuit ¢paxT KepisHuUKa oprany JBP, nigpo3ain BHyTplIHHBOFO KOHTPOITIO Oprany
JbP ta KeplBHHKa CITy»k0U A17I0BOACTBA.

Y pasi BIpaTH IOKyMEHTa, LIO MICTHTH CIyXOoBY iHdopMalilo, NHCbMOBO
HOBiIOMIIIETHCS YCTAHOBI, Bil sikol me#d noxkymeHT Oyno ortpumano. IIpo BTpaty
JOKYMEHTa, IO MICTUTh ciyx60By iHGoOpMalito, 3i0paHy Ml dYac 3AiHCHEHHS
mizposainamu oprany JIBP onepaTHBHO-PO3IIYKOBOI AiSNBHOCTI, AISNIBHOCTI y cQepi
060poHH nepxkaBu, abo MOXIHMBE pO3rojiolleHHA Takoi cayx6oBoi iHpopmauil
nosinomnseTsca Takoxk oprany Ciyx6u Oe3nexu YKpaiHu i3 3a3HaueHHsM 0OCTaBUH
BTpATH JOKYMEHTA (PO3rOJIOIIEHHS BiJOMOCTE) Ta PO BXKUTI 3aXO/IH.
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Y pasi BTpatM, BIOCYTHOCTI  BiZoMoOCTel  Npo  MiCHE3HAXOMKEHHS
260 BUHWKHEHHs INiT03pH MPO MOXIIMBHI NOCTYI CTOPOHHIX 0ci6 a0 inpopmanii
ab0 IOKYMeHTa, SKMM Hanana simmitka «Jlitep “K”», 3aco6is kpunrorpadiqtoro
3axucTy Clyk6oBoi iHdopmanii, TexHiuHOI (eKCILTyaTamilHOi) OKyMeHTaUll,
KIIOYOBAX  JAHWX HEBIAKIAOHO TNMCBMOBO  iHQOpMyeThes  AAMiHiCTpallis
Jleprkcrien3B’ 13Ky .

104. MdaxTu BTpaTH NOKYMEHTIB ab0 pO3rOJOLICHHS BilOMOCTeH, fKi MICTSTh
cnyxGoBy iHbopManiro, posciixye Komicis 3 mIuTaHh poboTH i3 CiyKOOBOKO
inpopmarieto oprany JBP. Jlns poscrixyBaHHs OKpeMuX GaKTiB BTpaTH JOKYMEHTIB
a60 pO3roJONIEHHs BilOMOCTel, sAKi MICTATH CIy)00BY iH(pOpMaNito, 3a PILIEHHAM
kepiBHuKa oprany JIBP Moxe yTBOpPIOBAaTHCh CHellianbHa KOMICIS.

105. CriemianbpHa KoMicis Mae IpaBo OTPUMYBAaTH Bifl NpauiBHUKIB oprady JIbP
IICHMOBI Ta YCHi TOSCHEHHS 3 NHUTaHb, IO € MPEIMETOM TaKOro pO3CIiIyBaHHS,
- BUTpeOyBaTH HEOOXinHI HoKyMeHTH (iX Komil), OrfsaaTi NIPUMIILEHHS Ta CXOBMIIA.

106. Unenn xoMicii 3 muTaHp poboTu i3 ciyxGoBoto iHpopmalieto oprany JIbP
Ta cnenjanbHOi KoMicii HecyTh I€pCOHANbHY BiANOBINANBHICTL 33 TMOBHOTY,
BCceOiyHicTh 1 00 €KTUBHICTH BHUCHOBKIB  pO3CJIAYBaHHsS, HEpO3TOJOIICHHS
iHQopMaIlii, siKa CTOCYeTbCsA PO3CIIAYBaHHS.

107. 3a pe3ynbTaTaMu PO3CIiLyBaHHs, sIke TPHBAE He NOBIIE HDK ONMH MICsLb,
CKIANaeThCsl aKT, IO IANUCYETbCS WieHamu Komicii 3 mnuTaHb poboTu
i3 cmyx6oBoro indopmanicro oprany JABP abo crnenmianbHoi kKomicii Ta MOJAEThCS
KepiBHMKY oprany JIBP juisi 3aTBepIKeHHA. 3a HasBHOCTI OOIPYyHTOBAHMX
NpONoO3uLii BiAMOBIMHOT KOMicil, MpHAHATHX Ha ii 3aciiaHHI, CTPOK INPOBEICHHI
pO3CIiAyBaHHA MOXe OyTH TPOJOBKEHO 33 PE3OIIOLIEI0 KepIBHI/IKa oprany JIbP
He Ginbll SIK HA OJIUH MICSLlb.

Po3scninyBaHHs MOYMHAETHCS 3 JaTH NIANMCAHHA DO3MOPAAYOro JOKYMEHTa
po 1oro NpoBeAeHHs Ta 3aBePIIYEThCS IaTOK 3aTBEPKEHHS aKTa Ipo pe3ylbTaTH
NIPOBEICHHSI PO3CIiyBaHHs.

108. B oxpeMoMy po3aini akTa mpo pe3ylbTaTd INPOBENEHHS DPO3CIILYBaHHSI
3a3Ha4yaloThCd OOCTaBMHM, NPHYMHH Ta YMOBH HAacTaHHS BiNOBIIHOTO BHUIIAJKY,
piBeHb 3aMOAIAHOT KOAM a00 HEraTHBHOTO BILIMBY Ha JISJIBHICTH YCTAHOB, @ TAKOXK
HABOIHUTLCS IEePEiK BTpaueHUX JTOKYMEHTIB.

109. BigmiTka mpo BTpaTy HOKYMEHTIB BHOCHUTBCS CIIyXk0010 [IiIOBOJCTBA
0 peecTpaliifHnx Ta 06NiKoBHX (GOPM i3 3a3HAYEHHSM DEECTPALlIHHUX JIaHUX aKTa
PO Pe3yJbTaTH MPOBEICHHS PO3CIIAYBaHHS.

110. JloBiaxa npo HpHMYMHHM BiZCYTHOCTi BTpadeHHX IOKYMEHTIB, MiANKcaHa
KepiBHUKOM BiITOBIIHOTO CTPYKTYpPHOTO MiIpo3iily, NepenaeTbcs 10 CIIyxOu
IiNOBOJCTBA JJIS BKIIOYECHHS 11 40 CIIPaBH.

Oxopona cay:xk60Boi indopmanii nix 4ac MbKHApPOIHOEro CNiBPOOITHUUTBA

111. PimeHHs Ipo MOXKJIMBICTH MPUOMY 1HO3€MHHX JeJerallii, rpyn, OKpeMux
iHO3eMHMX TI'pOMajsH Ta ocib 6e3 rpoMaasHCTBa (Hajni — iHO3eMIll) NPUAMAETHCS
KepiBHUKOM oprany JIbP.
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112. Opranizanito npuiioMy iHO3eMIiB 1 IpOBeAeHHS poOOTH 3 HUMH
3a0e3mneuyoTh CTPYKTYpHi migpo3ainu oprany JBP, BinmoBifanbHi 3a MDKHapOJIHE
CHiBPOOITHALITBO (Hasi — MiAPO3ALIH, BIANOBINANBH] 32 IPUIlOM iHO3EMIIIB).

113. TligposninaMu, BinmoOBiZaNbHMMH 3a NMPUIOM IHO3EMLIB, Pa3oM 3 iHIIMMH
CTPYKTYpHHUMH Tinpo3ainamu oprany JBP, sxi 6epyTh yuacTs y npuiioMi iHO3eMLUIB,
33 y4acTIO CTPYKTYPHOro MiApO3[UTy 3 TEXHIYHOro 3aXWCTy iHpopmanii (ocodwu,
BiAMOBiZaNbHOT 3a BUKOHAHHS Takoi poOOTH) po3poOIse€ThCS Mporpama NpUROMY
{HO3eMI1iB, sIKa Ma€ MICTHTH:

BiZIOMOCTI Npo iHO3eMIliB, HaiiMeHyBaHHSA iX TOcal, a TaKkoxXx iH(opMalliro
Npo IiANPHEMCTBO, YCTAHOBY, OpraHi3allilo, SIKy BOHH MpPEACTaBIAIOTh, HEPIox
nepeOyBanHs B oprani JIbP;

METY IpUAOMY iHO3EMIIiB, HepeiiK MUTaHb, SIKi IUIaHYIOThCSA 1 OOrOBOPEHHS.
Inpopmanis npo misibHicTh oprany JIbP, sxa moxxe OyTu poBeleHa 10 Bigoma
iHO3eMIiB a0 iM mepenaHa, 3a3HaYa€ThCS y AOAATKY IO IPOrpaMH;

CIIMCOK TocanoBux oci6 oprany JIBP, BimmoBinanbHHX 32 MPHHOM 1HO3EMIB
i BUKOHAHHS IHLIMX 3aBJaHb, ITOB’s3aHUX i3 MepeOyBaHHsAM iHO3eMIliB B opraHi JbP
(i3 3a3HAUYEHHAM 3MICTY TaKMX 3aBIaHb);

nepenik CTPYKTYpHHX migpo3nitiB oprany [IBP (i3 3a3HadeHHSIM HOpHUMIILEHb),
SIKi BIIBIIYBaTUMYThCS 1HO3EMLSIMH;

nepeinik MiClb 1 HOPANOK 3acTOCYBaHHS IHO3EMISIMH KiHO-, ¢oTOo-, ayiio-
Ta BiJleoarnapaTypH, IHIIUX TEXHIYHUX 3ac00iB; ’

MapIIpyTH Ta MOPSIOK MepecyBaHHs 1HO3eMIiB TepuTopieto oprany JAbP;
iHpOopMaIriro TIpo iHIII HEOOXiIH1 3aX01u.

IMporpama npuitoMy iHO3EMIIiB 3aTBEpIKYEThCS KepiBHMKOM oprany JBP abo
#loro 3acTYyNHWUKOM, BIIMOBITAJBHUM 3a oOpradizaniro npuiioMy Ta podoOTy
3 IHO3eMLISIMH.

114. SIkmo mix yac npuiioMy iHO3eMUIB NepeadadaeThes MepeaHHs 1HO3eMIsIM
y BCTaHOBJIEHOMY 3aKOHOJABCTBOM VYKpaiHUW NOpsSaKy ciyx00Boi iHpopmaii,
ska Oyna 3i0paHa/cTBOpeHa Il yac 37iliCHeHHs mnigposninamu oprady [bP
OINEePaTHBHO-PO3LIYKOBOI TisSTbHOCTI, MJISJIBHOCTI y cdepl 0OOpOHU [epiKaBH,
KepiBHUK oprany JIBP cBoewacHo iHpopmye y nucbMoBiit ¢opmi opran Ciyxou
Oe3mexn YKpaiHu Mpo CKJaja iHo3eMHOI Aenerauii (rpynu) i3 3a3Ha4€HHSAM NPI3BUIL,
BJIACHHUX IMeH i mocan 1 4ieHiB, mepion mepeOyBaHHS Ta MeTY BIABiZaHHS OpraHy
JIBP. Pazom i3 3a3HaueHO0 iHPOpMALI€I0 HAACUIAETHCA KOMis NporpamMu NpuioMy
1HO3EeMIIIB.

115.3 w™eroro 3anobiraHHs BHTOKY ciyx0oBol iHQopmaiii BimomocTi,
JOKyMEHTH Ta iHWmIi MartepianbHi Hocii iHopmanii, skuM HagasHo rpud «Jni
C1y’k00BOI'0 KOPUCTYBaHHA» Ta 3 SKUMH TJIAHYEThCS O3HAHOMUTH iHO3EMIIIB 200 SKI
OyayTh iM HagaHi, OIIHIOIOTHCS KOMICI€I0 3 MNHUTaHb poOOTH 13 CiIy’)kOO0BOIO
iHpopmarieto oprany JIBP no 3aTBepmkeHHs nporpamMu NpuiiomMy iHO3eMILiB.
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PimenHs Taxkoi Komicili OQOPMIIOETbCS aKTOM HPO PE3ylNbTaTd IIPOBEACHHH
eKCIIePTHOT OLIHKH, 110 3aTBEPIKY€EThCS KEPiBHUKOM oprany JIbP.

116. AKT Ipo pe3yNbTaTH NMPOBEJEHHs eKCIEpPTHOI OIHKM Ma€ MiCTMTH: HaHi
Mo MiACTaBH TpPOBENEHHS €KCIePTHOI OLIHKH; HA3BY, PEECTpaLiiiHi nani, rpud
OBMeXXeHHs JOCTYNy [0 JOKyMeHTa, HOMep Hocis iHpopmaiii, sika € Mpe/IMeToM
. eKCIIepTHOI ONIHKM; Ha3By Ta BHA Hocis iHQopwmauii, #oro pe€CTpaHII/IH1 IaHi,
CTOpiHKHM, TTyHKTH, ab3auy Ta iHmi AaHi mono inpopmauii, ska MICTUTH BiZOMOCTI,
10 CTAHOBIATH CILYKOOBY 1H(1)0pMauuo chepy XHTTENISIBHOCTI IeP)KaBH, AKIH
MoXe OyTH 3aBJaHO INKOAM BHACHIZOK ONPWIIONHEHHs Takoi indopmanii,
Ta OOIPYHTYBaHHS TAaKOrO BUCHOBKY, IMYHKTH Hepeme, SKUM BiANOBiNAIOTHh HASBHI
B MaTepianbHUX HocisX iHdopmauil BiTOMOCTi; HaliMeHyBaHHsS OpraHy AepXaBHOI
BJIQIH, iHIIOTO NEPXKaBHOTO OpraHy, OpraHy MICLUEBOIO CaMOBpSAyBaHHs, OpraHy
pragd ABToHoMHOI Pecriy6mixkm Kpum, iHmoro cy6’exra, IO BHKOHYE BIajHI
YIIpaBIiHChKi QYHKLII BIAMOBINTHO 0 3aKOHOAABCTBA 1 € PO3NOPATHIKOM 3a3Ha4YeHO1
cnyx60Boi iHpopmauii.

117. Hocii indopmauii 3 rpudom «Insd cayx00BOro KOPUCTYBaHHS» MOXKYTh
6yTH HajaHi JIs O3HANHOMIIEHHs IHO3EMISAM ICHS BUIYYEHHS 3 HUX BLIOMOCTEH,
10 CTaHOBJIATH CIIYKOOBY iH(OpMAILIO.

118. SIxmo KoMicis 3 muTaHb poboTH i3 ciyk00BOKO iHPopMamieto oprany bP
y Hocisx impopmanii He BHsABHMIA 3a3HaveHoi inQopMmanii, HagaHUH TaKuUM
HocisM rpud «Jlns ciy60BOr0 KOPHCTYBaHHS» HiIIATae Teperisay BiAMOBiHO
no nyHkry 80 wiei IncTpykmii.

119. Tepenanns iHo3eMusM ciyk6oBoi indopmanuii 34IACHIOETECA 3 103BOIY
Iupextopa JIBP abo #oro 3acTynHKKA, YIIOBHOBOKEHOTO HUM Ha TIPUHHATTS TaKoro
pillIeHHS.

120. V pasi cucTeMaTHyHOro 3AiliCHeHHS NpUHOMY iHO3EMIIB BHALIAIOTHCS
i 06J1aHYIOTECS OKpeMi NPHUMIILeHHs JUisl POOOTH 3 IHO3EMISIMH.

[Tinroroxa iHIIMX MPUMILIEHb opraHy JIBP nns npuiioMy iHO3eMIliB nependadae
NpUIMHEHHS B HUX pOGiT, NOB’sisaHMX 3 00pobkoro cmyx6osoi iHpopmauii,
BIUTy4eHHs JIOKyMEHTIB 3 rpudoM «JIs ci1yO00BOro KOpUCTYBAaHHD), TPHXOBYBAHHS
a60 MacKyBaHHs BUPOGiB (CTEHIIB), HAOYHOI JOKYMEHTAIil, IO MICTATH CIyKOOBY
indopmariito.

[IpumilieHHs, B fAKHX IIPOBOAUTECA poOOTa 3 IHO3EMLSIMH, JO [OYATKY
iX BiIBiIyBaHHS iHO3eMIIMM Ta ICIs HOro 3aBepIIEHHS NEePEeBIpAIOThCA
npaiiBHUKaM¥ CTPYKTYPHOTO NMiZApO3ALNY 3 TEXHIYHOTO 3aXMCTy iHQopMmallii. Hpo
pesy/IbTaTH TaKol mepeBipKH CKIaNaeThes NOBiAKA y NOBiIbHIN (opmi, a 3a3HaveH]
B Hill BiIOMOCTi BHOCSTbCS IO BiANOBiAHOI rpadu KypHamy OOJIKy 3yCTpiuew
3a (OPMOIO 3rilHO 3 mHojaTtkoM 13 jo wmiei IHCTpyKuii, 1O BeAeThCA CTPYKTYPHHM
nigpo3nainom oprany JIBP, BiamosinaabHUM 3a MKHapPOAHE CIIBPOOITHULITBO.

121. TToBHOBaxeHHs 0ci6 oprany JIBP, BiamosimansHuX 3a IMpuiioM iHO3EMIIIB
i mpoBeneHHs pOBOTH 3 HMMH, BU3HAYAIOTECS IIPOrPaMolo PoOOTH 3 IHO3EMILAMH,
a TakoX IMCHMOBHMH pO3NOPSAIKEHHSMH KepiBHuKa oprady JIBP Ta xepiBHuKa
CTPYKTYpHOTO miapo3ainy oprany JIBP, BimmoBinanbpHoro 3a MDKHAponHe



24

cniBpoGiTauuTBO. [Tpariisuuku oprany JBP, sixi 6epyTs y4acTs y npuiiomi iH03eMLIB
i mpoBenenHi pobOTH 3 HUMH, IOBUHHI AIATH JIMIIE Yy MeXaX HaJlaHUX NOBHOBAXCHb
Ta 3a6e3MeuyBaTid OXOPOHY CIyK00BOT iHpOpMaIlii.

122. 3a60poHs€TLCS Him ¥ac MPHHOMY Ta HPOBEIEHHS POOOTH 3 IHO3EMUSMH
3QNHIIATH X y CTyX060BMX NpUMIILEHHsX | Ha TepuTopii BiAnosiaHoro oprany JbP
0e3 cynpoBoay.

V BHHATKOBAX BHIAJKax 3a pilleHHsM KepiBHuka oprany J[BP cymposin
iHO3eMIIiB MOXe He 3JifCHIOBATHCS 32 YMOBM BHKODHCTaHHS Ha Maplpyrax
X cIiayBaHHs TEXHIYHUX 3aC001B OXOPOHHU Ta CIIOCTEPEKECHHS.

123. CrpykrypHuii minposain oprany JBP, BinmoBinanbHui 3a MDKHapoIHe
CHiBpOOITHMITBO, 3a  pe3yJbTaTaMW NpUHOMYy  IHO3EMIIB  CKiIajae 3BIT
1IpO BUKOHAHHS IIpOrpamMy poOOTH 3 IHO3EMIISAMH, SKMH 3aTBEPIKY€ETHCS KEPIBHUKOM
oprany JIBP. V pasi nepenanHs iHO3eMISIM IOKyMEHTiB ab0 MaTepiaibHHX HOCIIB,
mo MicTaTh cayxk0oBy iH(popmanuiio, 3i0paHy/cTBOpeHy Mii dYac 3AIHCHEHHS
nigposainamu oprany JIBP onepaTUBHO-PO3IIYKOBOI AisIBHOCTI, isbHOCTI Y cdepi
0GOpOHH JepXKaBU, KOTMis 3aTBEPUKEHOro 3BiTY MPOTATOM II'STH poOOYAX IHIB
najcunaethesa oprany CiyxOu Gesrnekn YKpaiHH, a TAKOX, 32 PilIEHHSAM KepiBHHKa
oprany JIBP, iHIINM 3aiHTepeCOBaHUM yCTaHOBAM.

124. IlporpamMa mOpoOBeleHHS POOOTH 3 IHO3EMISMM, aKT TIPO pPe3ylbTaTH
IpOBENEHHS eKCTepTHOI OWIHKA Ta 3BiT HPO BHKOHAHHS Nporpamu poboty
3 iHO3eMISIMH 30epiraloTbcs y CTPYKTypHOMY mimposaini opradny /[IbP,
BiLNOBimanbHOMY 3a MDKHApoJHe CHiBPOOITHMLTBO, B OKpeMil  CIpasi,
IO TIepea0avaeTbcsi HOMEHKIIATypOIO CIIpaB.

125. V pasi BUHWKHEHHs NOTpeOH B OXHOYACHOMY 3a0e3NeveHHi OXOPOHH
cn1yx6oBoi iHpopmanii Ta peKHMY CEKPeTHOCTI Mmia dYac MDKHapOIJHOTO
cniBpo6iTHHIITBA 3axmCT CiIyk0oBOI Ta cekpeTHoi iHdopmauii 3HIHCHIOETHCS
BinnosinHo mo Bumor ITopsaky opradizanii Ta 3abe3MedeHHs] PeXUMY CEKPETHOCTI
B Jep)KaBHUX OPraHax, opraHax MiCLeBOTO CaMOBPsIYBaHHS, Ha NIANPHEMCTBAX,
B YCTAaHOBAaX i Opramisaiisx, 3aTBepiuKeHoro nocraxooro Kabinmery MinicTpis
Vkpainu Bix 18 rpynns 2013 poky Ne 939.

KepiBuuk Ynpasainas
3a0e3neyeHHs AIJIbLHOCTI P
.

JepxaBHoro 010po pO?.%d/ - 7 €ereniit ABPAMEHKO
/




Honatox 1
10 IHeTpyKIii Ipo MopsaoK BeAeHHS 00MTIKY,
30epirants, BAKOPUCTAHHS 1 3HUILIEHHS
JIOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIIB
indopManii, o MICTITh CITykKO60BY
iHpoOpMalLitO, Y IIEHTPATLHOMY anapari

Ta TEPUTOPIATBHIX YIPABIIHHAX
JlepxaBHOro G10po po3ciinyBaHb (IIyHKT 18)

KYPHAJ
00J1iKy KOHBepTiB (NaKoBaHb) 3 rpupom
«Jlas cayx00BOro KOpUCTYBAHH»

ITianuc npaiiBHUKA,

HalimenyBaHHs Homepu BiJIIOB1IATILHOTO
Hara YCTaHOBH, TIOKYMEHTIB, 32 BUKOHAHHS
[TopsiikoBUil | HAAXOKEHHS 3 KOl o BIAMOBIIHOTO BUAY om
HOMED KOHBEpTa HaziimoB 3a3HaueHi | poOiT, 10 NiATBEPIKYE PHMITKA
(makoBaHHA) KOHBEpT Ha KOHBEPTi | OTpHMaHHS KOHBEpTa
(makoBaHHs) | (TAKOBaHHI) (makoBaHHA),
Jata OTpUMaHHs
1 2 3 4 5 6




Jlonarok 2

10 IacTpykiii npo mopsaoK BefeHHs 00Ky,
30epiranHs, BUKOPHCTAHHS

1 3HUIICHHS JOKYMEHTIB Ta IHITUX
MartepiaTbHUX HOCIB iHhopMallii, 110 MiCTATh
ciyx60By iHdOpMaIlifo, Y HEHTPATBHOMY
arapari Ta TEPUTOPIATEHUX YIIPaBIiHHIX
Jlep>xaBHOTO 010pO poO3ciinyBaHb (MyHKT 20)

HaiimenyBanusa oprany /AbP

AKT
NPo BiICYTHICTH BKJIaJeHb 200 NOpylIeHb HiJIICHOCTI,
NOIIKOA’KeHHS KOHBePTA (NaKOBAHHA)
BiT 20 p. Ne

Leii akT cknageHo

(HaliMeHyBaHHS 110CaIM KepiBHUKA CITYyKOHU JLIOBOICTBA)

(npi3BUILE Ta BIIACHE 1M '5)
y IPUCYTHOCTI:

(mocaau, Npi3BHUIIA, BACH] IMEHA TOCAOBHX 0Ci0)

OpO Te, 10 Nijl Yac PO3KpUTTA KOHBepTa (IIaKOBaHHH ), HaJiCIaHOTO

(HaliMeHYBaHHsI YCTaHOBH, 110 HAJICIala TOKYMEHTH )

HE BHUABIICHO TAKHUX BKJIAACHD
(Ha3BH Ta peecTpalifiii iIHIEKCH TOKYMEHTIB, K1 HE BHSBIICHO)

2

BUSIBIICHO MOPYIICHHS LLTICHOCTI Ta MOUIKOKEHHS KOHBEpTa (IaKOBaHHS )

(Ha3BHU Ta peecTpalliiiHi IHAEKCU JOKYMEHTIB, IO MICTSTECS ¥ KOHBepTaX (IIaKOBAHHSX)

3 MOPYIICHHSAM IUTICHOCTI Ta ITOLIKOPKEHHSIMH )

(mianuc) (BMacHe 1M’ Ta IPI3BUIIE)



Jonatok 3

10 lacTpyKuii Mpo MOpSAOK BEJCHHS 00Ky,
36epiranis, BAKOPUCTAHHS 1 3HUILECHHS
JIOKYMEHTIB Ta iHIIKX MaTepiabHUX HOCIIB
iH(opMartil, 1o MICTATh CIIyXKO0BY
indopmaniio, y IeHTpaJIbHOMY anapari

Ta TEPUTOPIATIEHAX YIPABIiHHAX
JlepskaBHOTO OIOPO po3ciifyBaHb (ITyHKT 25)

KYPHAJI
peecTpauii BXiAHHX JOKYMEHTIB 3 rpugom
«Jlnst ¢s1y:k00BOro KOPHCTYBAHHS

Jlara Kinekicth _
HAJIXOHKEHHS Hara Ha3ssa Bujy apKyLiB Kinpxicts Pesonronis

Ta Ta peecTpaniiHuii ABTOD JIOKYMEHTA, Ta HoMepH abo
peecTpaniiiuii | iHZEKC BUXIIHOTO | JOKYMEHTa HOro 3arofioBOK MPUMIPHUKIB BIANOBIJIATBHU N
iHaEKC BXiTHOTO JTOKYMEHTa a6o KopoTkwuii 3micT | AOKYMCHTa AonaTka BUKOHABEIb

JIOKYMEHTa
1 2 3 4 5 6 7 8
BinmiTka .
BigmiTka .. o
PO PO3MHOKEHHS Jlara 1 manuc Peectpaniiinnii 1HIEKC .
Npo B3ATTA Binmirka

CIIpaBH, 70 IKO1
MIJIIATO JOKYMEHT

(KUTBKiCTh IPUMIPHHUKIB,
KOMY BpYUYE€HO
(HazicnaHo))

Ha KOHTPOJIb JOKYMCHTA po 3HULIEHHS JOKYMCHTA

Ta CTPOK Horo BUKOHaHHS OTpHMAHHA ITOBEPHCHHSA

9 10 11 12 13 14




«Jlnst c1y’k00BOro KOPHUCTYBAHHA

Tonarok 4

10 IHCTpyKLii mpo MOpPSAIOK BeJCHHS OOIIKY,
30epiraHHs, BAKOPUCTAHHS

i 3HUINEHHs JOKYMEHTIB Ta HIIHMX
MaTepialbHUX HOCIIB iHpOpMaLii, IO MICTATH
cayx060By iHGOPMAaLLi0, Y IIEHTPATTEHOMY
anapaTi Ta TEpUTOPiaJIbHUX YIIPABIiHHSIX
JlepxaBHoro 6:0p0 po3CIiayBaHb (IIyHKT 25)

KYPHAJI
peecTpauii BUXiIHHX Ta BHYTPilIHiX JOKYMEHTIB 3 rpupom

. IligroroBneHo
Hara . [Tincrasa
Bun HaiimenyBaHHSA .
HAJIXOIKEHH BiJTHECEHHS o
JOKYMCHTA CTPYKTypHorO . o . . KUIBKICTD
Ta. Ta MiApO3 ALY indopmari KIJIBKICTh .
peecTpaniisuii . . ’ 1o kateropii | mpumiprukis apKymns
. KOPOTKMH | IIpi3BHIIE T BIacHE > |y koxHOMY
iHIeKC . ., 3 OOMEXKEHHUM |  jX HOMepH
3MICT iM’si BUKOHABIIA PUMIPHHKY
JOKYMEHTa JAOCTYIIOM
1 2 3 4 5 6
BignpasneHo -
N oMep peec
Peecrpauliin a6r()) II)LaTany BigmiTka
HauMCHYBaHHA IHJIEKC CTIpaBH, O TOHMAHHS o
YCTaHOBH — 710 AKOT 21:( erta - peHHﬂ [MpumiTka
OZiepxKyBaia HOMCD i ITATO JLOKYM =
JOKYMEHTa, NpUMipHIKA JOKYMEHT 1 MIHc AOKYMCHTa
c BHUKOHABIIA
TPYKTYPHOI'O
I APO3 LY
7 8 9 10 11 12




KYPHAJI
00.J1iKy Ta po3noaiay BHIaHb 3 rpudom
«J11s c1y?k00BOro KOPHCTYBAHHS»

Honarok 5

1o IHCTpyKuii mpo HopsaoK BedeHHs 00Ky,
30epiraHHs, BUKOPUCTAHHS 1 3HUILICHHS
JOKYMEHTIB Ta {HIIHX MaTepialibHUX HOCITB
inopmariii, 110 MiCTATH CIYXOOBY
inopmallio, y eHTpaILHOMY anapari

Ta TEPUTOPIAIBHAX YIIPABIIHHAX
JlepxaBHoro 61opo po3ciigyBanb (MyHKT 27)

[MopsyikoBuii | Hassa Haiitnuio Posno i
HOMED BUIAHHS o U
. . peecTpaiiHui o peecTpalliiHii HIEKC o
3BiAKH HaAIAOLIIO |. . KUIbKICTB . . KUTBKICTh
iHJICKC BXIZHOTO . . KyJIi HAJiCTaHoO | BUXiJHOTO JOKYMEHTa . .
abo . PUMIPHUKIB S MPUMIpPHUKIB
CYIPOBIIHOTO i ab0 KoMy BHJAHO (abo BiaMITKA N
JIc HAJIPYKOBAHO . Ta IX HOMEpH . Ta iX HOMEpH
JucTa i nara po OTpUMaHHs) i 1aTa
1 2 3 4 6 7 8
JlolaTKOBE BUTOTOBJICHHS IPUMIPHHKIB [loBepHeHHs 3HHUIICHHS
CUILKICTS peecTpalliiiHui iHAEKC JlaTa, HOMEpHU JlaTa, HOMEp aKkTa [Tpumirka
. . KYIH HAJIICIaHO BHXIJTHOTO JOKYMEHTa i i
NPUMIPHHKIB yAa 1 A .Jl K yM NPHMIPHHKIB
. ab0 KoMy BH/IaHO (abo BimMiTKa
Ta IX HOMEPHU :
PO OTPUMAaHH$) 1 aara
9 10 11 12 13 14




Jlosatok 6
10 IHcTpykuii mpo mopsiioK BeieHHs o0IiKY,
30epiraHHsi, BAKOPUCTAHHS 1 3SHULIECHHS
JIOKYMEHTIB Ta IHUIMX MaTepiallbHUX HOCIiB
iHpopMaltii, 110 MICTATb CyXkOOBY
inopmailito, y IleHTpaJIbHOMY anapari

Ta TEPUTOPIATBHUX YIPABIIHHAX
JlepaxaBHOTO GIOpPO po3cizyBaHb (IyHKT 29)

KYPHAJI
00J1iKy eJ1eKTpOHHUX HociiB iHdopmanii,

HA AKi IVIAHYETHCSI 3aNUCYBaTH cJ1yk00BY inpopmauiro

BijMirtka 1po Buaady
IMopsakoBmii Jlata B3sTTs Buji enexTpoHHOTO
zomep O61ik0BHiT HOMED Sy HOCis, cepiitHuii HaliMeHyBaHHS HpispHIe, BIACHE JlaTa OTpUMaHHs

CTPYKTYPHOTO . HOCIS 1 TUC

HOMED PYKTYPI iM’s] BUKOHABIIS !

MAPO3ALTY BHKOHABIIs
1 2 3 4 5 6 7

BiaMirka npo moBepHEHHs BiaMitka mpo BiiNpaBieHHS BigmiTka npo 3HUIICHHS _

€JIEKTPOHHOTO HOCISI €JIEKTPOHHOr0 HOCIS ITpumitka

Mpi3BUIlE, BjacHe iM’s

MpariBHMAKA CIYKOH
JIUTOBO/ICTBA

Jata i mianuc npaiiBHUKa
cIy0H IiNIOBO/ICTBA

(mara ta peecrpaltifinuil iHIEKC
CYIIPOBIIHOTO JIACTA)

(nara Ta peecrpaniiHui
ek aKkTa)

8

9

10

11

12




Jonatox 7

10 IHCTpyKuil Ipo MOPSIOK BeneHHs 00Ky,
30epiraHHs, BUKOPUCTAHHS 1 3HUIIECHHS
JTOKYMEHTIB Ta iHIIHNX MaTepialbHUX HOCIIB
iHhopmarii, o MicTATh CIIyk00BY
ingopmaliito, y IeHTpaI-HOMY amapaTi

T4 TCPUTOPIATBHIX YIPABIIHHAX
JlepxasHOTO GIOpO po3ciixyBaHb (MYHKT 45)

J0O3BOJIAIO

(HaliMeHyBaHHS TMOCagyd OCOOM, sAKa Hajac
JI03BLI)

(nignuc) (BmacHe iM’s Ta NPi3BHUILE)
« » 20 p-

3AMOBJIEHHSA
Ha PO3MHOKEHHS J0KYMeHTa 3 rpudom «Jlisi ci1y:k00BOro KOpUCTYBaAHHS

(BUI IOKYMEHTA)

Ne
(mata peectpartii) (peecTpaniiiBuii iHIEKC) (HOMEp IpUMIpHHUKA)

(3aro0BoK ab0 KOPOTKHUIL 3MICT)
KigpKicTs CTOPIHOK Y IPUMIPHUKY
KineKicTs IPpUMIpHUKIB, SIKi HEOOX1THO BUTOTOBUTH,
Oco0aMB1 YMOBH PO3MHOXKECHHS
BukoHaselb

(BiacHe iM’sl Ta IPI3BULIE)

(naiiMeHyBaHHS TTOCaIN KEPIBHHUKA

' i . nianuc BJIacHe iM’s Ta IPi3BUILE

CTPYKTYPHOTI'O MIIPO3AUTY, IO 3AIMCHIOE (miammc) ( p ie)
3aMOBJICHHST)

(HaliMeHYBaHHS OCaNy KepiBHUKA (mimic) (sracne br'a Ta npiaaRIe)

cIyxOu J110BOICTBA)

Jara

IpuiiasaTo 10 BUKOHAHHA

(HaliMeHyBaHHS TIOCAIH MTPALIIBHHKA,
110 BUKOHYE POOOTH 3 PO3MHOKEHHS
JIOKYMEHTA)

Jara



Jonarox 8

10 IHCTpyKuii Mpo MOpPSIOK BeIeHHs 00Ky,
36epiraHHs, BAKOPUCTAHHS 1 3HULIEHHS
JIOKYMEHTIB Ta iHIIHX MaTepialbHuX HOCIiB
indopmartii, 1110 MICTSTH CITYKOOBY
iHopmaLito, y ueHTpaIbHOMY anapari

Ta TEPUTOPIATBEHUX YIPABIIHHAX
JlepxaBHoro 61opo po3ciigyBanb (IyHKT 48)

KYPHAJI
006J1iKy pO3MHOKEHHX J0KYMEHTIB
3 rpudom «/11s1 ¢1y:k00BOro KOPUCTYBAHHSD>

[TopsiikoBuit Bux noxymenra, HOro 3arojgoBok Jlara i peectpauiiiuuit iHAEKC o .
Jlata po3MHOKEHHS . . KinpkicTs apkymis
HOMeEp ab0 KOPOTKHil 3MiCT JIOKYMEHTa
1 2 3 4 5
[MpizBure Ta BnacHe [Ipi3Buie Ta BilacHe iM’s
KutbKicTbh iM’s1 moca1oBoT 0codw, Jlata Buaa4yi pO3MHOXKEHHX npaliBHAKA, SKUH OTPUMYE BigmiTKa mpo 3HULIEHHS
HNPUMIpHUKIB sIKa Jajia 03Bl PUMIpPHUKIB PO3MHOKEHI MTPUMIPHHKH, HOTO JIOKyMEHTa
Ha PO3MHOXKECHHS MiJinuc
6 7 8 9 10




Jonatox 9

10 IHeTpyKuil mpo mopsaoK BeieHHs 00IKYy,
30epiranHs, BUKOPACTaHHS

1 3BHUIICHHS JOKYMEHTIB Ta IHIIAX
MarepiajlbHUX HOCIIB iHpopMarlil, 110 MICTATh
Ci1y)K00BY iH(pOpMaIlilo, y HEHTPAIBHOMY
arapari Ta TEpUTOPIaIbHUX YIIPaBIiHHAX
JlepxaBHOTO OIOPO pO3CIiTyBaHb (ITyHKT 68)

JO3BOJIAIO
BHA4y CNpPaB

(HaliMeByBaHHS 0Caau KepPiBHUKA
CTPYKTYPHOTO MipO3ILILY,

skuit 36epirae crpasy 3 rpudom
«J1ns cny:x60BOTO KOPHCTYBaHHS»)

(mrimmuc) (BmacHe iM’s Ta MPI3BHILE)

« » 20 p.

3AMOBJIEHHA
Ha BHJa4y cnpas 3 rpugom
«J1s cayxk00BOro KOpUCTYBAHHI»

(MeTa BHAaui cripas 3 Tpudom «JIist ciryk60BOro KOPUCTYBAHHS»)

. [TpizBuine
. MerTa abo mnijncraBa P S,

[TopsinxkoBuit Howmep 3aronoBoK 0G0TH Ta BIAacHe M4

HOMED CIIpaBH CIpaBH p IpaIliBHUKA, TKOMY
3 TOKyMEHTaMHu
BUJIA€THCS COPaBa
1 2 3 4 5
(HaiiMeHyBaHHS TIOCA KEPIBHUKA (minmuc) (BacHe iM’s Ta MPI3BUILE)

CTPYKTYPHOTO TAPO3ILTY, SIKUH 3/iCHIOE
3aMOBJICHHS CIIPaB)

Jara



Honatox 10
10 Iactpykuil npo mopsaoK BeaeHHs 00diKy,
36epiranHs, BAKOPHCTAHHS 1 3HUILIEHHS
JIOKYMEHTIB Ta HIIWX MaTepialbHUX HOCIIB
iHdopmartii, mo MiCTITh CI1yKO0BY
iHhopMmallio, y HeHTpaTbHOMY anapari
Ta TEPUTOPIAIBHUAX YNPaBIIHHAX
Jlep>xaBHOTO GIOPO PO3CTiayBaHb (IIYHKT 69)

KYPHAI

00J1iKy BuAaui cnpas 3 rpudom
«JIns c1yk00BOro KOpHCTYBaAHHSD)

Homep cripasy, Ilinnuc 1 nara IIpumiTka
Hazga HOMeEpH . .
. . . IMinpozaur
[lopsinkoBuii | crpaBu MPUMIPHUKIB i npissuIIe
HOME abo BUJIAHb !
p A7aH] nparipruka | OTPHMAHHS | NOBEPHEHHS
BHJIAHHS Ta KUIBKICTh
CTOPIHOK
1 2 3 4 5 6 7




Jonatox 11

70 IHCTpYKIIl PO MOPSAOK BeJEHHS 00Ky,
30epiranHs, BAKOPUCTAHHS 1 3SHALIECHHS
JOKYMEHTIB Ta {HIMX MaTepiaTbHUX HOCIIB
inopmarii, o MiCTATH CIYKO0BY
iHopmallito, y eHTpaIbHOMY anapari

Ta TEPUTOPIATIBHUX YIIPABIIiHHAX
JlepxaBHOTO OIOPO po3ciixyBaHb (ITyHKT 72)

JA03BOJIALIO
BHIAaYy CIIpaB

(naiiMeHyBaHHS IOCaH 0COOH,
BLAMOBiATBHOI 32 apXiB)

(mignuc)  (BracHe imM’s Ta MPI3BHUILE)

« » 20 p.

3AMOBJIEHHS
Ha BHAAYy cnpas 3 apxiBy oprany /IbP

BiX Ne

IIpomy BunaTu
(npi3BuiLe, Bnackhe iM’st Ta HaliMeHyBaHHs NOCANM NPaliBHUKA, BIANOBiNATEHOrO 32 pooTy 3i CnpaBamu)

JJist

(MeTa poGOTH 3 TOKYMEHTAMH, OPIEHTOBHHUIT CTPOK BUKOHaHHs poOOTH)
TakKi CrpaBu:

[Mignuc IMianuc mpariBHUKa,
Do Homep | Homep | 3arosioBok KiJ'IbKiC:FL 3aMOBHHKA, BiﬂHOBi_ﬂanbﬂoro
ONHUCY | CNpaBH CIIpaBH apKyliiB SIKUI OTPUMAaB 3a apxiB, IKOMY
CIIpaBy TOBEPHYTO CIIPaBY
1 2 3 4 5 6 7
(naliMeHyBaHHs HOCAIN KEPIBHUKA (nianuc) (BnacHe iM’st T2 NPi3BULLE)
CTPYKTYPHOTO MiApO3Iiy, L0 3AiHCHI0E

3aMOBJICHHS)

Jara



Jonatok 12

1o [HCTpyKIil po MOPsIOK BeeHHS 00Ky,
36epiranHs, BAKOPUCTAHHS 1 3HUILEHHS
JIOKYMEHTIB Ta IHIIHX MaTepialbHUX HOCIB
iHdopmarrii, o MicTATh CIIyk00BY
indopMmarito, y HeHTpaIbHOMY anapari

Ta TEPAUTOPIATPHUX yIPABIIHHIX
JlepxaBHoTO OrOpO po3ciimyBads (IyHKT 103)

3ATBEPKYIO
KepiBnux oprany /IbP

(migmuc) (BnacHe iM’s Ta MpPI3BUILE)

Jara

AKT
NpPo pe3yJibTaTH NepeBipKH HAasiIBHOCTI Ta (i3HYHOIO CTaHY JOKYMEHTIB,
cnpaB, BHAaHb, €JIEKTPOHHHUX HociiB iHdopmanii 3 rpudom
«JList ci1y’k00BOTr0 KOPHCTYBaHHS» Ta opraHizauii po6oTH 3 HUMH

Ne

Ha niacrasi

(Ha3Ba PO3MOPSITIOrO TOKYMEHTA)
BiI No

KOMICI€IO Y CKIai:

(HaliMeHyBaHHS NOCaj, BIacHe iM’s i mpi3BHIle rosoBH KowMicil Ta ii 4eHiB)

3« » 20 p. MO «__ » 20 p. mMpoBemeHO MepeBIPKY
HasBHOCTI Ta (i3MYHOrO CTaHy IOKYMEHTIB, CIpaB, BUIaHb, €IE€KTPOHHMX HOCIiB
inpopmanii 3 rpudom «Jns cayxO0BOr0 KOPHCTYBaHHS» Ta oprasizauii pobotu
3 HUMH.

VY pe3ynbTaTti NIpOBEICHHS NEPEBIPKH BCTAHOBIEHO:

1. Vcporo 3a ommcamu (HOMEHKJIATYpaMH CIpaB, XypHaJllaMH peecTpallii)

(KiTBKiCTH JOKYMEHTIB, CIIpaB, BUAaHb, €JIEKTPOHHUX HOCIIB iHOpMaItii)
3 HUX:
HasiBH1

(peecTpatliifHi iHAEKCH JOKYMEHTIB, HOMEPH CIIPaB, BUAHb)
BiZCYTHI




[Iponosxenns nogarka 12
2

2. BusiBneHi NOKyMeHTH, CIpaBH, BHIaHHs, €IeKTPOHHI Hocil iHdopmanii,
He BHeceHi 1o omuciB (HOMEHKJIATyp CHOpas, JKypHaliB peecTpauii),

3. XapakTtepucTika QisHYHOTO CTaHy JOKyMEHTIB, CIIPaB, BHIaHb, €ICKTPOHHUX
HoCiiB iHpopMaIlii Ta cTaHy opraHisauii poOOTH 3 HUMH

I'onosa xomicil

(miamuc) (BmacHe M’ Ta IPi3BHIIE)

Ynenu KoMicii:

(migmuc) (BiacHe iM’s Ta IPI3BUILE)

(mianuc) (B1acHE iM’s Ta NPi3BHUILE)



06.1iKy 3ycTpiueii 3 iHO3eMHHMH JejleranisiMu, rpynaMHi Ta OKpeMHMH iHozemusamu B oprati /IbP

KYPHAII

Jomatok 13
10 [HCTpyKIii mpo MOpsAIOK BeieHHS 00Ky,
36epiraHHs, BUKOPUCTAHHS 1 3HUILECHHS
JOKYMEHTIB Ta iHIIMX MaTepiajbHUX HOCIB
iHdopMallii, 1o MICTSITh CIyKO0BY
iHpopMallito, y HEHTpaJIbHOMY anapari

T4 TEPUTOPIATBHUX YIPABIIHHIX
JlepxaBHoro 610po posciiayBanb (ITyHKT 120)

[MopsinkoBuit ) [pi3Buiie, Mera 3ycTpiui, ) Crp YKTYpHI [Npi3Buine Ta BiacHe PesynbraTtu PexBizuTH
HOMeEp Hepion BJIACHE IM 'S BJIACHE IM 51 MApO3ALTH AAbP/ iM’s TIpaIliBHUKIB 3ycTpiul MaTtepiaIbHUX
mepeOyBanHs iHO3eMmIId, Ta Mpi3BULILE TCPUTOPIAJIEHOTO JbP / (3a3HauyaOTbCA HOCIIB
HaliMEHYBaHHS HOCaI0BUX ynpapninns JIbP, TEPUTOPIATIELHOTO BIZIOMOCTI indopmarii,
JIepKaBH, ocio, 3 p069T0I0 AKAX ynpasJjinns JIbP, ski PO BUKOHAHHS IO TIepe/iaHi
yCTaHOBH, BiJIMOBIIAJIBHUX O3HAHOMUITMCA Opanu ydacThb nporpamMu poOOTH |  1HO3EMIISIM
opraHizaiii | 3a opraizauito HHO3EMI y 3ycTpiui 3 IHO3EMIISIMH,
3ycTpidi y pasi nepenadi
CIy>k60BO1
iHpopmanii —
PEKBI3UTH
BiJIIIOBITHOTO
JIO3BOJIY)
1 2 3 4 5 6 7 8




06.1iKy eJIeKTPOHHHX HociiB iHpopmanii, KHHT Ta iHIIKX BH/aHb, SIKi € JOAATKAMH
10 BXiAHHX JOKYMeHTiB 3 rpudom «JIas ciy:k00B0ro KOpHCTYBAHHD)

KYPHAJI

Jonarok 14

10 IHCTpyKIii mpo mopsIoK BeAeHHs 00Ky,
30epiraHds, BUKOPUCTAHHS 1 3HUIICHHS
JIOKYMEHTIB Ta iHIIKX MaTepialbHUX HOCITB
inopmalii, [0 MICTSTh CITyXKO0BY
iHopmallio, y UCHTPaILHOMY anapari

Ta TEPUTOPIAILHUX YIIPABIIIHHAX
JlepxaBHOTO GHOPO PO3CIIiAyBaHb

BijgmiTka po BUA4y
[MopsiikoBuit O0sikoBHUi Jlara B3aTTs Bun exexrponroro ; ;
I:{OMe e VA Hocis, cepiiinuii HalMEeHYBaHHSI NpPI3BHINE Jlara OTPUMaHHSI HOCIs
p Y HOMep CTPYKTYPHOTO Ta BJIACHE iM’4 Ta MiJnuc BUKOHABIA
MiAPO3LLY BUKOHABIIA
1 2 3 4 5 6 7
Bigmirka npo noBepHEHHS BigMiTka mmpo BiampaBjiCHHS .
- 5 P P P pas] BinMiTka npo 3HHIIEHHS
Npi3BUIIE Ta BIACHE iM Sl .. . €JIEKTPOHHOTO HOCIs . .
. JaTa i miJnuc mpaniBHUKa . o e €JIEKTPOHHOIO HOCIS [Tpumirtka
TpaiiBHUKa CITyX0H . (mata i peecrpaniifHuil iHAEKC ) s
. Ci1yx0u UTOBOJCTBA . (nata i peectpalifHui iHIEKC aKTa)
JIUTOBOJICTBA BUXIiIHOTO JINCTA)
8 9 10 11 12
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